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MINUTES OF THE REGULAR MEETING
CITY COUNCIL
LITTLE CANADA, MINNESOTA
SEPTEMBER 25, 2019
Pursuant to due call and notice thereof a regular meeting of the City
Council of Little Canada, Minnesota was convened on the 25th day of
September, 2019 in the Council Chambers of the City Center located at
515 Little Canada Road in said City.
Mayor John Keis called the meeting to order at 7:30 p.m. and the
following members of the City Council were present at roll call:
CITY COUNCIL:
Mayor
Council Member
Council Member
Council Member
Council Member

Mr. John Keis
Mr. Tom Fischer
Mr. Christian Torkelson
Mr. Mike McGraw
Mr. Rick Montour

ALSO PRESENT:
City Administrator
Mr. Chris Heineman
Parks & Rec/Comm. Services Mgr. Mr. Bryce Shearen
City Clerk
Ms. Heidi Heller

MINUTES

McGraw introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-9-105 – APPROVING THE MINUTES OF
THE SEPTEMBER 11, 2019 WORKSHOP MEETING AND THE
SEPTEMBER 11, 2019 REGULAR MEETING AS SUBMITTED
The foregoing resolution was duly seconded by Fischer.
Ayes (5).
Nays (0). Resolution adopted.

ANNOUNCEMENTS

The Parks & Rec/Community Services Manager reported that the Movie
in the Park has been rescheduled for this Friday starting at dusk, around
7:00-7:30pm, at the Spooner Park lower shelter.

PRESENTATIONS:
PATRICIA NAUMAN,
METRO CITIES

Patricia Nauman, Executive Director of Metro Cities, also known as the
AMM, Association of Metropolitan Municipalities, reported that Little
Canada is considering joining the organization. She gave an overview of
the organization and stated there are 95 cities that are members. She
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explained that the primary mission is to represent cities at the Legislative
Branch and Metropolitan Council. She stated that they are an affiliated
organization with the League of MN Cities, but are separate. She
explained that they are looking out for the cities needs and interests, along
with paying close attention to fiscal disparities. They advocate for
redevelopment, economic development, and housing tools and resources.
She noted that they do not lobby on specific city issues, but will help a city
with their efforts.
The City Administrator stated that the membership fee is included in the
budget for next year, and since Little Canada has not been a member for
many years, they have offered a 50% discount for the first-year dues,
which will be $2,069.

PRESENTATIONS:
SUSAN VENTO,
METROPOLITAN
COUNCIL
REPRESENTATIVE

Susan Vento, District 11 Metropolitan Council Member, explained that
she had been an elementary teacher in Wilmar, then worked for the
Minnesota Education Association and Education Minnesota for many
years, and was recently appointed to the Metropolitan Council by the
Governor in March. She is serving on the Community Development
Committee, Audit Committee, Environment Committee, and the Rush
Line Policy Advisory Committee, along with recently being asked to
represent the Metropolitan Council as a non-voting member of the
Environmental Quality Board. She represents 13 cities and townships, and
noted that District 11 includes three counties.
Torkelson asked if there are any committees that City Council members or
City Staff could serve on. Ms. Vento stated the Livable Communities
Committee and a couple of transportation committees are options. She
stated that there is an appointment process done in the spring.

PUBLIC HEARING RENEWAL OF
INTERIM USE
PERMIT FOR
AGGREGATE
STOCKPILING &
RECYCLING AT
FRA-DOR;
APPLICANT: FRANK
FRATTALONE

The City Administrator stated that this is the final step in the review of
the request to renew the Interim Use Permit at Fra-Dor. He noted that the
Planning Commission discussed this request at their meeting on
September 12 and recommended approval of a 20-year permit or the
length agreed to by the Council. He stated that the primary issue for
tonight is to review the terms in the agreement. He explained there are
some things in the current agreement that are proposed to be removed,
and he will bring it back to the Council for approval. He noted that the
idea behind an interim use permit is that the use has a sunset date,
whereas a conditional use permit permanently runs with the land. He
stated that direction from the Council is needed on the length of the
interim use permit and the terms in the agreement. He noted the host fee
will also need to be discussed.
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Frank Frattalone, Nick Frattalone and Justin Boss, representing Fra-Dor,
were in attendance. Frank Frattalone stated their business is not clean
and tidy, but they are doing everything they can to be a good neighbor
through controlling noise and dust as much as possible. He explained
that they have plans to improve the property further by paving more area
and updating the buildings. He noted that they are providing an
important service by recycling asphalt and concrete which used to be
buried, and governments are requiring that all pavement that is removed
must be recycled, so the product needs to go somewhere. He stated that
having the interim use permit for at least 20 years is important to justify
the improvements they are planning.
Justin Boss, General Manager at Fra-Dor, stated there are 20 employees
at Fra-Dor. He explained that they are sweeping more of the road than
what is just in front of their site, or their neighbors parking lots, and they
help out their other business neighbors with any rock or gravel needs they
have, and offer discounts to Little Canada residents.
Nick Frattalone, Frattalone Companies, stated that they do a really good
job keeping the whole area looking very good, and they are at the entrance
to the industrial park. He reported that it is important to maintain the tax
value, and the host fee they pay to the city is equal to about 30% of the tax
rate. He stated that it is likely not feasible on this property to have a fully
developed site. Keis stated that there has not been a demand to buy this
site, and he realizes that the soils are questionable on this property. The
City Administrator noted that the agreement must be approved by October
31, 2019.
McGraw asked when the building improvements would be done. Frank
Frattalone explained that the building improvements would be done over
the winter and the paving done in the spring. He stated that major
renovations would be done to the outside of the buildings to dress them
up, and an addition to the smaller building.
Fischer stated that he feels this is a great use for this particular site and this
company has demonstrated over the years that they are a good business
and good neighbors, and he is pleased with their willingness and desire to
reinvest in the community and in their business. He stated he is fine with
a 20-year term, and it could be reviewed in five-year intervals to give
people a chance to speak, but it is still a 20-year term. Keis stated that he
agrees with Fischer’s comments, and appreciates the Frattlone’s efforts on
the site and to the community. Montour stated he was part of the initial
discussions about this site and was a proponent of only allowing the
permits for five years, but now after seeing what is happening here, he is
happy to give them a 20-year permit. He wants to make sure that the City
has tight control over the height of the gravel hill. He realizes that it is
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somewhat seasonal and the height varies, but he wants to make sure it
stays under control. He does not feel that a review every five years is
needed. McGraw agrees that reviews every five years is unnecessary, and
he has no issues with a 20-year term.
Torkelson asked when the fee was set and what is proposed for the next
step. The City Administrator explained that it progressed up to 20 cents
over time after starting at 10 cents. Nick Frattalone stated that the increase
to the fee be annually and have it be tied to the CPI index that is
established, and has provided information to the City Administration.
Montour stated he was fine with that proposal. McGraw is agreeable to
the City Administrator working out those terms. Fischer agreed. The City
Administrator stated he would work out the financial details and the
agreement would come back to the Council on the consent agenda for final
approval.
Keis opened the public hearing. No one from the public spoke.
Upon motion by Montour, seconded by McGraw, the public hearing was
closed.
Keis introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-9-106 – APPROVING RENEWAL OF A 20YEAR INTERIM USE PERMIT TO FRA-DOR, INC. FOR
AGGREGATE STOCKPILING & RECYCLING AT 3101 & 3137
COUNTRY DRIVE, PENDING FINAL APPROVAL OF THE
INTERIM USE PERMIT AND AGREEMENT
The foregoing resolution was duly seconded by Montour.
Ayes (5).
Nays (0). Resolution adopted.

INTERIM USE
PERMIT TO ALLOW
A TEMPORARY
CLASSROOM AT
3205 COUNTRY
DRIVE; APPLICANT:
FINISHING TRADES
INSTITUTE OF THE
UPPER MIDWEST

The consulting city planner, Grittman, reported that the Finishing Trades
Institute of the Upper Midwest is located in the building at 3205 Country
Drive, and they are seeking approval to locate a temporary classroom on
the property to the south or southeast of the current building. He
explained that the classroom trailer would be located in the existing
parking lot area for a period of up to three years. He noted that since the
request is temporary only in this case, the City can consider the classroom
under an interim use permit as part of the existing PUD. He stated that the
applicant indicates that up to 40 students would occupy the building
during daytime hours, Monday through Friday.
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Grittman explained that the site is zoned PUD, Planned Unit
Development, and was part of the PUD rezoning that established allowed
uses and limitations on the adjoining Drywall Supply property, now
occupied by Pallet Service Corporation. He stated that the primary
purpose of the PUD zoning district for this site was to manage the
subdivision and redevelopment of the property as it transitioned from a
single user lumber yard to a subdivide multiple occupancy property.
Under the PUD, all of the adjacent businesses utilize a common access
driveway from Country Drive, but are otherwise independent sites.
Grittman stated that the Comprehensive Plan shows primarily office,
warehouse and industrial uses in this area.
Grittman explained that the locations proposed would not appear to raise
issues for the function or appearance of the development, and would have
limited visibility from Country Drive. He explained that the interim use
permit would specify the time limit, and the City would utilize a written
agreement to ensure that the building is removed in a timely manner.
Grittman stated that the applicant has provided two alternative locations
for the proposed building. He explained that Option 1 locates the building
within the south parking lot, along the main access driveway. This
location would have the easiest access to the main driveway and would
occupy approximately 15 parking spaces. He reported that Option 2
locates the building along the east building wall, near the southwest corner
of the building, also taking up some parking lot area. He stated that
Option 1 had been recommended in the staff report, but there is more than
enough parking, and the Planning Commission explored the two locations
and parking situation. He noted there was a neighboring property owner
at the Planning Commission meeting who lobbied for Option 2, which is
also the applicant’s preferred location because it would be easier to serve
the trailer with the utilities from the building.
Grittman reported that planning staff recommends approval of the interim
use permit for up to three years, along with the conditions listed in the staff
report and the additional condition from the Planning Commission for a
drive aisle of at least 24 feet if Option 2 is used. He stated that typically a
development agreement is used in a case like this, but staff will be
providing an action summary to the applicant which they will sign as an
agreement to the terms of the Interim Use Permit.
McGraw clarified that the trailer would only be in use when there is access
into the main building for sewer and water use. Grittman stated that was
the case. McGraw asked if the applicant was planning to add space within
the current building or are they planning to build an outside addition to the
building.

5

MINUTES
CITY COUNCIL
SEPTEMBER 25, 2019
Tom Aasheim, Director of Training at the Finishing Trades Institute of the
Upper Midwest (FTIUM), 3205 Country Drive, Suite 150, stated they
were initially an apprenticeship school when they first moved in to the
building, but their Board is very progressive and they became a fully
accredited community college in 2014, and the Board wants to further
expand their PSEO (post-secondary education opportunity) program for
kids that are not taking the traditional path through high school, and to
help them graduate from high school. He explained that they are currently
using all of their classroom space and will be bringing in a new group of
students.
McGraw asked the timing, and would three years be enough time for them
to add space. Mr. Aasheim stated their Board meets in October and if this
request is approved, staff will let them know that they have three years to
figure out the next steps and come up with a plan. McGraw asked how big
the trailer would be. Mr. Aasheim stated the trailer is 24 feet by 68 feet,
and with the ADA walkway the whole footprint will be 31 feet by 68 feet.
Many of their new students will come by bus transportation, and there are
currently not more than 100 cars using their spaces and they have 200
spaces.
Fischer asked how the whole building is being used right now. Mr.
Aasheim stated the front third of the building is still the union hall, but
they will look at the building and possibly renegotiate the space they are
using. Fischer asked if they will be ready in three years and this type of
need will not be going away. Mr. Aasheim stated they are working on
their plan and it could end up that they need another building in the city.
The City Administrator noted that when this building was constructed and
the property transferred to a non-profit status, there is a PILOT agreement
in place with a sunset clause of 2022, however Section 6 of the Agreement
states that it shall continue in full force and effect as long as the
Development Property is subject to tax-exempt status.
Keis opened the public hearing. No one from the public spoke.
Upon motion by Montour, seconded by McGraw, the public hearing was
closed.
McGraw introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-9-107 – APPROVING AN INTERIM USE
PERMIT TO ALLOW A TEMPORARY CLASSROOM TO BE
LOCATED AT 3205 COUNTRY DRIVE FOR THE FINISHING
TRADES INSTITUTE OF THE UPPER MIDWEST UNTIL
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DECEMBER 31, 2022, SUBJECT TO THE FOLLOWING
CONDITIONS:






THE BUILDING OFFICIAL CERTIFIES THAT THE
FACILITY IS SUITABLE FOR OCCUPANCY AS PROPOSED;
THE FACILITY IS OPERATED DURING DAYTIME HOURS
FROM MONDAY THROUGH FRIDAY ONLY;
THE APPLICANT EXECUTES AN ACTION SUMMARY
AGREEMENT SPECIFYING THE TERMS OF THE
INTERIM USE PERMIT, THE DISCONTINUATION OF THE
TEMPORARY BUILDING AND USE;
IF LOCATION OPTION 2 IS CHOSEN, THE OPPOSING
PARKING SPACES TO THE EAST OF THE TRAILER MAY
NOT BE USED DURING THIS INTERIM PERIOD, AND THE
DRIVE AISLE MUST BE KEPT OPEN AT LEAST 24 WIDE

The foregoing resolution was duly seconded by Torkelson.
Ayes (5).
Nays (0). Resolution adopted.

CONSENT
AGENDA

McGraw introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-9-108 – APPROVING THE CONSENT
AGENDA WHICH CONTAINS THE FOLLOWING:
*APPROVAL OF THE VOUCHERS,
*APPROVE FINAL PARTIAL PAYMENT #5 TO ASTECH CORP. &
CLOSE OUT OF 2014 STREET & TRAIL IMPROVEMENT
PROJECTS
*CALL FOR A JOINT WORKSHOP WITH THE PLANNING
COMMISSION AT 6:00PM ON OCTOBER 23, 2019
The foregoing resolution was duly seconded by Fischer.
Ayes (5).
Nays (0). Resolution declared adopted.

2020 BUDGET: SET
PRELIMINARY
LEVY & FINAL
BUDGET AND LEVY
PUBLIC HEARING
DATE

The City Administrator reported that staff has been working on the 2020
budget for the last few months and discussed it with Council at a
workshop. He explained that the proposed levy is at 4.5%, which is
relatively low compared to other Ramsey County cities, but this is
addressing staffing needs and issues addressed during the strategic
planning session, such as electronic records conversion. He noted that
there may be some savings in 2019 that could be put towards the scanning
costs and that could potentially reduce the levy. He reviewed how
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increasing property values will help offset the budget, and noted that the
Ramsey County Sheriff’s Department costs are the city’s largest
expenditure at 41.4% of the budget. He stated that the city does have
some debt, but they are all funded by assessments, tax increment revenue
or utility funding sources, so there is no debt levy which is unique for a
city. Montour noted that the City’s bond credit rating is the highest that a
city of our size can be.
Montour asked for some explanation on the four options in the staff report.
The City Administrator explained that Options 1 and 2 are similar, but
Option 2 includes an increased contribution for the fire pensions.
Keis made the statement that no matter which option the Council chooses
tonight, this is only the preliminary levy, which cannot be raised, but can
be lowered for the final levy is set in December.
Montour stated the other option is whether to take $15,000 from the 10%
Fund for police services. He noted that he is not a fan of using the 10%
Fund to pay the Sheriff’s Department costs since that needs to be paid no
matter where the money comes from, and he does not want to become
dependent on that fund since it could easily go away. He noted that by
keeping policy services in the general fund, it helps control spikes in the
levy amount each year. The City Administrator explained that the 10%
Fund is money paid to the City from the charitable gambling
organizations, but State Statute limits the allowable uses for this money,
but one of the uses it can go towards is contracted police services. Keis
stated that while he agrees with Montour, he also feels that the 10% Fund
has a fairly healthy balance, so just because we use it next year does not
mean it has to be used after that. He noted that the amount of 10% Funds
coming in can be monitored and the budget slowly adjusted over a few
years if the funds disappear. He stated that we cannot raise the levy after
it is set tonight, so he is more comfortable setting it higher right now.
McGraw stated he would prefer to set the preliminary levy at 4.99%
tonight, which will give staff time to make sure everything is addressed
and get some of the unknown things worked out by December.
Montour introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-9-109 – APPROVE SETTING THE
PRELIMINARY LEVY AT $3,505,960 (A 4.99 % INCREASE)
The foregoing resolution was duly seconded by Torkelson.
Ayes (5).
Nays (0). Resolution declared adopted.
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Montour introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-9-110 – APPROVE SETTING THE PUBLIC
HEARING DATE ON DECEMBER 18, 2019 AT 7:30PM FOR THE
FINAL 2020 LEVY AND BUDGET ADOPTION
The foregoing resolution was duly seconded by Keis.
Ayes (5).
Nays (0). Resolution declared adopted.

Montour introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-9-111 – APPROVING THE 2020 BONDED
INDEBTEDNESS TAX LEVY REDUCTIONS WHICH WILL RESULT
IN A ZERO BONDED INDEBTEDNESS TAX LEVY FOR 2020
The foregoing resolution was duly seconded by Torkelson.
Ayes (5).
Nays (0). Resolution declared adopted.

At this point in the meeting, the City Council temporarily adjourned and
convened as the Economic Development Authority.
Montour introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-9-112 – RECESSING THE CITY COUNCIL
MEETING AND CONVENING AS THE ECONOMIC
DEVELOPMENT AUTHORITY
The foregoing resolution was duly seconded by Keis.
Ayes (5).
Nays (0). Resolution adopted.
TERMINATION OF
AGREEMENTS WITH
THE VILLAGE AT
LITTLE CANADA LLC

The City Administrator explained that this should be the final actions
needed to close TIF District 3-2, which are the Sherman & Associates
redevelopment projects. He noted that The Lodge apartment building was
sold a couple of months ago, and now the commercial building is also
being sold. He stated that The Village at Little Canada LLC desires to
terminate all rights and obligations with the EDA that are connected to
The Village properties. He explained that a quit claim deed will be
provided to the EDA for parcel 4, which terminates any rights to the
property under the terminated purchase agreement. He noted that the
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City’s bond attorney from Briggs & Morgan was involved with drafting
these documents.
McGraw introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-9-113 – APPROVE THE PARTIAL
TERMINATION OF AND RELEASE OF PROPERTY FROM
DEVELOPMENT AGREEMENT, TERMINATION OF ASSESSMENT
AGREEMENT AND TERMINATION OF PURCHASE AGREEMENT
WITH THE VILLAGE AT LITTLE CANADA LLC; AND THE FORM
OF CERTIFICATE OF RELEASE FROM DEVELOPMENT
AGREEMENT AND ASSESSMENT AGREEMENT WITH THE
VILLAGE AT LITTLE CANADA LLC
The foregoing resolution was duly seconded by Montour.
Ayes (5).
Nays (0). Resolution adopted.

Montour introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-9-114 – ADJOURN THE ECONOMIC
DEVELOPMENT AUTHORITY MEETING AS WELL AS
RECONVENING THE CITY COUNCIL MEETING
The foregoing resolution was duly seconded by McGraw.
Ayes (5).
Nays (0). Resolution adopted.

COUNCIL
COMMENTS

McGraw reported that a citizen asked the City to consider putting holiday
decorations along Little Canada Road. The Parks & Rec/Community
Services Manager noted that adding electricity along the road was
considered when the sidewalk improvements near Rice Street were done,
but it was decided not to do that due to the cost. He noted that staff can
look into the cost again next year when the streetscape project is being
done.
Keis stated that a resident asked if the City would be doing a deer hunt this
year. The City Administrator reported that a deer count was done last year
and it was about the same number as the last several years, which was in
the low 20’s, so staff has not planned to do a hunt this year. Fischer stated
that he has heard more complaints about turkeys in the last few years. The
City Administrator stated that a turkey hunt has never been done, but it
could be considered.
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ADJOURN There being no further business, the meeting was adjourned at 9:18 p.m.

______________________________
John T. Keis, Mayor

Attest: ___________________________________
Christopher Heineman, City Administrator
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STAFF REPORT
TO:

Mayor Keis and Members of the City Council

FROM:

Bryce Shearen, Parks & Recreation/Community Services Manager

DATE:

October 4, 2019

RE:

Little Canada Recreation Association Donations

BACKGROUND
The Little Canada Recreation Association (LCRA) would like to donate $15,500 for three park
enhancement projects; a new electronic scoreboard at Gilbertson Field, expanding the Gilbertson
Field infield to allow for additional programming, and supplies to recondition the skate park
equipment.
In addition, the Parks & Recreation Commission made a motion at their October 3, 2019, to
recommend that the City Council accept the donation from the LCRA for the park
enhancements.
RECOMMENDED ACTION
Recommend City Council to accept donation from the Little Canada Recreation Association
(LCRA) in the amount of $15,500 for the park enhancements.
ATTACHMENTS
 Gilbertson Field Scoreboard Design Rendering

STAFF REPORT
TO:

Mayor Keis and Members of the City Council

FROM:

Chris Heineman, City Administrator

DATE:

October 9, 2019

RE:

2020 North Suburban Access Corporation Professional & Technical Services
Agreement

ACTION TO BE CONSIDERED:
Motion to approve the 2020 North Suburban Access Corporation Professional & Technical
Services Agreement.
BACKGROUND:
In 2019 the City made the move to using CTV North Suburbs for all of the City’s production
services, including the video recording for all city meetings. City Staff has overall been satisfied
with this change, which has included some short videos produced by CTV for events such as the
Spooner Park rebuild project and the Little Canada Farmer’s Market.
The 2020 Services Agreement includes an increase of 3.125% across all services for a total cost
of $7,866 in 2020. Staff worked with CTV on some revisions to the original agreement proposal
and reduced the overall cost by $1,116. There is currently $5,000 included in the 2020 budget
for the additional Neighborhood Network video productions, which staff has estimated will cost
approximately $4,640 for ten 1-3 minute videos. The cost for the ten videos is in addition to the
annual fee for the services agreement.
STAFF RECOMMENDATION:
Staff recommends the Council approve the 2020 North Suburban Access Corporation
Professional & Technical Services Agreement for $7,866 as presented.

September 4, 2019
Chris Heineman, City Administrator
City of Little Canada
515 Little Canada Road E
Little Canada, MN 55117
Dear Chris,
Thank you for Little Canada’s continued partnership with the North Suburban Communications
Commission and Access Corporation (dba CTV North Suburbs). We truly value the Little Canada
community and want to continue to support the city through enhancing your communications.
Being cognizant of recent FCC legislation that could reduce the city’s franchise fees, we are dedicated to
bring a high quality product to the city while not increasing prices dramatically.
For 2020, the increase cost of services will be 3.125% across all services.
CTV’s municipal production services are offered at $33 per hour to the city. Little Canada uses
approximately 132 hours of video production per year.
For cablecasting, Little Canada requests 70 playbacks per week. The pricing structure for 2020 cablecast
is $1.17 per playback. For cities that participate in both webcasting and cablecasting, we provide a 50%
discount for the cablecasting costs, which brings the playback rate down to $0.58.
Little Canada’s webcasting cost is based on usage. We have a 3 tier system based on how many
meetings are webcasted each month. Little Canada is currently a Tier 1 user, which webcasts up to 4
regular meetings per month, with 4 floater meetings per year to be used at the city’s discretion.
There is also coordination of the Carousel bulletin board, which is $5 per month, per unit. Little Canada
has two units, totaling $120 per year. This does not include the creation of content on the bulletin
board, just access to the unit.

We are also offering social media coordination. In the past year, CTV North Suburbs has been sharing
content about Little Canada over the weekend on our Facebook page. Engagement of this content has
grown. If you are interested in CTV North Suburbs to help coordinate your social media to encourage
engagement, the service starts at $110 per week, with a substantial discount for first time customers. I’d
be happy to meet with you to discuss more.
The Neighborhood Network program has been very popular with viewership and Little Canada residents.
We will continue to offer the program to each city for the rate of $1 per year. A minor adjustment to this
program, is that we are asking Little Canada to submit the requested events to be covered for 2020 by
October 31st, 2019.
Please let me know if you have any questions about the service agreement for 2020. Thank you.

Sincerely,

Dana Healy
Executive Director, CTV North Suburbs
2670 Arthur Street, Roseville, MN 55113
651-792-7512 | dhealy@ctvnorthsuburbs.org

North Suburban Access Corporation
Professional and Technical Services Agreement
This contract is between the North Suburban Access Corporation, a Minnesota Municipal
Corporation, (herein “the NSAC”) and the City of Little Canada, Minnesota (herein
“the City”).

Recitals
1. Under Minnesota law, the NSAC is empowered to provide such professional and
technical services as are desired by the City.
2. The City desires to engage the NSAC for video webcasting services and archiving
services (herein “the Services”).
3. The City represents that it is empowered to engage the NSAC.

Agreement
1. Term of Contract
1.1.

Duration. This Agreement will become effective January 1, 2020 and will
remain in effect for a period of one (1) year. At the expiration of the
one (1) year period, the Agreement will automatically renew for
another period of one (1) year, unless notice to terminate this
Agreement is provided no less than ninety (90) days prior to the end of
the current term. If this Agreement is terminated prior to the
completion of a one (1) year period, the NSAC will be entitled to
payment, determined on a pro rata basis, for Services satisfactorily
performed.

1.2.

Survival of Terms. The following clauses will remain in effect after the
termination of the Agreement: Section 5. Liability, Section 6.
Government Data Practices and Intellectual Property, Section 8.
Governing Law, Jurisdiction, and Venue; and Section 9. Disclosure.

2. Services Provided
2.1.

Services. The NSAC will provide the Services described in Schedule A
(attached).

2.2.

Additional Services. The City may also request additional services during
the term of the Agreement (see Section 1.1. Duration). If accepted by
the NSAC, Schedule A will be amended to include a description of the

additional services and according compensation. Unless otherwise
specified, all terms of this Agreement will apply to any amendments to
Schedule A.
2.3.

Standard of Care. To the extent any property, such as camera or computer
equipment, is loaned by the NSAC to the City, the City will exhibit a
standard of care consistent with Minnesota law.

2.4.

City Assistance. Depending on the nature of the Services, the NSAC may
from time to time require access to public and private lands or
property. To the extent the City is legally and reasonably able, the City
will provide access to and make provisions to enable the NSAC or its
agents or employees to enter upon public and private land and property
as required for the NSAC to perform the Services.
The City will furnish the NSAC with a copy of any special standards or
criteria promulgated by the City relating to the Services, including, but not
limited to, design and construction standards, that is necessary for the
NSAC to prepare for its performance of the Services.

3. Payment
3.1.

Compensation. The City will pay for all Services to be performed by the
Contractor as specified in Schedule A (attached).

3.2.

Fee Adjustment. The NSAC reserves the right to annually adjust the fees
associated with the Services specified in Schedule A. Such
adjustments, if any, will be enacted on January 1 of a given year. Prior
to enacting any fee adjustments, the NSAC must provide written
notice of such to the City at least ninety (90) calendar days prior to the
effective date of the fee adjustment.

3.3.

Invoices. The City must promptly pay the NSAC after the NSAC presents
an invoice for those Services that have been actually performed. The
NSAC must timely submit invoices.

3.4.

Event Cancellation. The City agrees to pay 70% of the expected event
amount for any cancellation unless sufficient prior notice is provided.
“Prior Notice” is defined as at least 10 business days (including the
day of the event) before the scheduled event.

4. Assignment, Amendments, Waiver, and Completeness
4.1.

Assignment. The City may not assign, license, or transfer any rights or
obligation under this Agreement without prior written consent of the
NSAC and a fully executed Assignment Agreement, executed and

approved by the same parties who executed and approved this
Agreement, or their successors in office.
4.2.

Amendments. Any amendments to this contract must be made in writing
and will not be effective until executed and approved by the same
parties who executed and approved this Agreement, or their successors
in office.

4.3.

Waiver. If the NSAC fails to enforce in a timely manner any provision of
this Agreement, that failure does not waive the provision or the
NSAC’s right to enforce the provision.

4.4.

Completeness. This Agreement contains all negotiations and agreements
between the NSAC and the City. No other understanding regarding
this Agreement, whether written or oral, may be used to bind either
party.

5. Liability
The City must indemnify and hold harmless the NSAC, its agents, and its employees
from any claims or causes of action, including attorney’s fees incurred by the NSAC
arising from performance of this Agreement by the City, its agents, or its employees. The
clause must not be construed to preempt any legal remedies the NSAC may have for the
City’s failure to fulfill its obligations under this Agreement.
6. Government Data Practices and Intellectual Property
6.1.

Government Data Practices. To the extent applicable, the City and NSAC
must comply with the Minnesota Government Data Practices Act,
Minn. Stat. Ch. 13. The civil remedies of Minn. Stat. § 13.08 apply to
the release of the data referred to in this Clause by either the City or
the NSAC.
Each Party shall notify the other of any Data Practices Act request for
video recordings created pursuant to this Agreement. All requests for the
release or sale of video recordings created pursuant to this Agreement
shall be directed to and fulfilled by the NSAC.

7. Endorsement
The City must not claim that the NSAC endorses its products or services.
8. Governing Law, Jurisdiction, and Venue
Minnesota Law governs this Agreement. Venue for all legal proceedings arising from this
Agreement shall be in the appropriate state or federal court with competent jurisdiction in
Ramsey County, Minnesota.

9. Disclosure
The City consents to disclosure of its social security number, federal employer tax
identification number, and Minnesota tax identification number, to the Commission as is
necessary for compliance with Minnesota and other applicable law.
10. Severability
If any section or clause of this Agreement is held to be invalid or unenforceable, then the
meaning of that section or clause shall be construed so as to render it enforceable to the
extent feasible. If no feasible interpretation would save the section or clause, it shall be
severed from this Agreement with respect to the matter in question, and the remainder of
the Agreement shall remain in full force and effect. However, in the event that such a
section or clause is essential or substantially alters the Agreement, the Parties shall
negotiate a replacement section or clause that will achieve the intent of such
unenforceable section or clause to the extent permitted by law.
11. Employment
Employees of the NSAC performing work pursuant to this Agreement shall remain at all
times employees only of the NSAC. The NSAC will be responsible for worker’s
compensation, salary, and training.
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Dated: _________________

North Suburban Access Corporation

By:

______________________________
Its:

Attest

By:

________________________

______________________________
Its:

________________________

Little Canada, City Administrator

Dated: _________________

By:

______________________________
Its:

________________________

Schedule A. Services Little Canada

Service
Municipal Production Services: The NSAC agrees to provide the following:


Provide a municipal producer to record and broadcast LIVE City Council meetings, Parks
and Recreation, and Planning Commission meetings, not to exceed 132 hours of production
and/or set up time per year.



Additional services related to municipal production services will be billed at a flat rate of
$40 per hour;



Equipment and meeting room preparation; and



Provide the timing of the discussion of agenda items for web links.

Quote

Agreed

$4,356 per year

$4,356 per year

$1,055 per year

$1,055 per year

$60 per year

$60 per year

The City agrees to provide the following:


Provide a weekly schedule of live and/or recorded events of shows at least one week in
advance of first event/show on the schedule.



Provide the NSAC with the name and telephone number and email address of an
emergency contact who can answer questions about the cablecast and/or encoding of live
events.

Cablecasting Services: The NSAC agrees to provide the following:


Live broadcasting of City Council meetings and applicable Advisory Commission
meetings on appropriate channels;



Schedule the City channel with up to 7 premiers of programming, and 28 reruns of
programming per week, totaling 35 playbacks per week;
The City agrees to provide the following:


Monthly schedule of cablecast playbacks.

Carousel:


Coordination of 1 Carousel per month at $5 per Carousel, per month. This does not
include labor to manage the Carousel.

Schedule A. Services Little Canada

Web streaming Services: The NSAC agrees to provide the following:






$2,394 per year

$2,394 per year

$5,720 per year

-

Live web streaming of City Council meetings and applicable Advisory Commission
meetings, no more than 4 programs per month, and 4 floating meetings per year to be used at
the city’s discretion;
Encoded meetings and the accompanying agendas posted within 24 hours on the NSAC’s
website;
Post links between agenda items and their video discussion;
Storage of recorded videos for up to 6 months;



Encoding of recorded videos.



Provide the timing of the discussion of agenda items for web links.

The City agrees to provide the following:


Provide the NSAC with monthly schedule of all live meetings to be streamed and/or
encoded for posting on the NSAC’s website;



Notify the NSAC as soon as possible of the cancellation of a live event, including city
meeting, which is scheduled for playback, of any change in the day or beginning time of any
live event, including city meeting, or of any additions of special meeting to the schedule;



Provide the NSAC with the name and telephone number for a main contact of the
cablecast.



Chapter marking information on the agenda will be provided by the City for meetings not
utilizing the NSAC’s municipal producers.

Social Media Coordination - Lite: The NSAC agrees to provide the following:
 3 Custom-made posts per week.
 A content execution calendar with up to 12 planned posts per month, with creative content.
 Quarterly analytics
The City agrees to provide the following:
A monthly newsletter and items of upcoming interest.
Consultation: The NSAC agrees to provide the following:

Audio/Visual equipment maintenance related to municipal meeting coverage and delivery;

(40% discount for new
customer - $3,432)

$80 per hour
Proposal for projects will

-
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and


need a contract
Audio/Video equipment planning, and/or installation.

Video Production Services: Videos to enhance communications through the year.
The NSAC agrees to provide the following:


$464 per video

Interviews with 2 people on location. Supplementary video applicable to the interview
content.



Final video between 1 minute and 3 minutes’ long



Digital delivery of final project via Vimeo download.

-

Recommend 10 videos
per year to enhance
communications
Total $4,640

The City agrees to provide the following:



Point person to provide access to the applicable interviewees.
One to two meetings with point person to assist in content creation related to producing
(generating interview questions, provide insight on style).
Introductory rate of
$1 per year

Neighborhood Network Services: The NSAC agrees to provide the following:




Produce at least 2 productions a year for the City, at the discretion of the NSAC;
Cablecast, web stream, and distribute via link to the City the final product;
Storage of recorded videos for up to 6 months.



Digital delivery of final project via Vimeo download.

$1

The City agrees to provide the following:


Submit to the NSAC monthly production requests, which will only come from either the
City Administrator or his or her designee.
Total

$7,866 per year

Schedule A. Services Little Canada

STAFF REPORT
TO:

Mayor Keis and Members of the City Council

FROM:

Bryce Shearen, Parks & Recreation/Community Services Manager

DATE:

October 9, 2019

RE:

2020 CTV Neighborhood Network Programs

ACTION TO BE CONSIDERED
Approve Neighborhood Network production events for 2020.
BACKGROUND
The City’s contract with the North Suburban Access Corporation (NSAC), a.k.a. CTV, provides
the City with two Neighborhood Network productions a year. The Neighborhood Network is an
initiative where the City receives at least two requested video productions related to coverage of a
community event or item of interest.
In 2019, those Neighborhood Network productions were coverage of the inaugural 5K Sap Run
event and the Spooner Park Community Build. For CTV to properly plan the appropriate
coverage, and guarantee coverage of events, they are requesting that cities submit their video
coverage requests by Thursday, October 31, 2019.
Staff would like to propose the following two Neighborhood Network productions for 2020:
1) Pioneer Park Master Planning Process
2) Greenbrier Street Reconstruction Project
Both of these productions would utilize meetings, interviews, and on-site video to document the
planning process and promote community engagement. Our hope is that this process will provide
an increased level of information for citizens and produce archived video documentation that will
be helpful for future projects (future neighborhoods can see what to expect for a road project).
At their October 3, 2019, Parks & Recreation Commission Meeting, the Commission made a
motion to have the City Council consider the Pioneer Park planning process to be one of the two
Neighborhood Network productions.
In addition to the Neighborhood Network productions, staff will continue to coordinate video
production services with CTV for ten (10) 2-3 minute videos of community events and activities.
RECOMMENDED ACTION
Staff recommends a motion to approve the Pioneer Park planning process and the Greenbrier
Street Reconstruction Project for CTV Neighborhood Network production programs for 2020.

STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Bill Dircks, Public Works Director

DATE:

October 4, 2019

RE:

Approve Plans and Specifications & Authorize Advertising for Bids for Little Canada
Road Streetscape Improvements

BACKGROUND
At the July 24, 2019 City Council meeting, Bolton & Menk presented some options for upgrading the
streetscape along Little Canada Road from Rice Street east to the railroad tracks. Based on the input
received from the Council, Bolton & Menk have prepared plans and specifications for the project.
The plans include allowing for the three different types of replacement of the existing pavers. One is
to replace the pavers as they currently are designed. The second option is a mix of concrete and
pavers. And the third option is replacing the pavers with all concrete.
In all cases, additional planting and pervious surface will be added between the curb and the sidewalk
to soften up the look and add some native plantings to what is mostly impervious surface currently.
The improvements also include some curb replacement, storm sewer catch basin replacements,
pavement markings, and upgraded pedestrian ramps to meet current ADA standards.
The project will be bid in the coming months and the approved contractor will have until late-July to
complete the project so that it is ready for Canadian Days. Once the contractor starts on the project
they will have to make steady progress toward completion. Leaving the jobsite for extended days will
not be permitted.
RECOMMENDATION
Staff recommends approving the plans and specifications, and authorize advertising for bids for the
Little Canada Road Streetscape Improvement Project.
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GENERAL NOTES:

BID ALTERNATES:

1. THIS WORK CONSISTS OF THE FOLLOWING ITEMS:
1.1.
SALVAGING EXISTING CONCRETE PAVERS
1.2.
SALVAGE SAND SETTING BED AS NECESSARY, GRADING AND RECOMPACTING THE SUBGRADE, AND BRINGING IN
ADDITIONAL AGGREGATE BASE MATERIALS AND/OR SETTING SAND WHERE NECESSARY
1.3.
REPLACING THE PAVEMENT BEHIND BACK OF CURB WITH A COMBINATION OF PAVERS AND CONCRETE AS SHOWN HEREIN
1.4.
REPLACING SELECT CURB SECTIONS AND RESETTING CATCH BASIN RINGS AND CASTINGS
1.5.
ADJUSTING GATE VALVES AND MANHOLES AS NECESSARY TO MEET FINISHED GRADE

1.

2.

THE GOAL OF THIS WORK IS TO CREATE A LEVEL WALKING SURFACE AND CORRECT AREAS WHICH HAVE SETTLED.

3.

EXISTING CONCRETE PAVERS TO BE SALVAGED AND PALLETIZED FOR REINSTALLATION. EXCESS PAVERS TO BE PROVIDED TO
CITY (INCIDENTAL). DAMAGED PAVERS TO BE DISPOSED OF BY CONTRACTOR (INCIDENTAL).

4.

CONTRACTOR TO SALVAGE AND REINSTALL EXISTING CONCRETE PLANTERS.

5.

CONTRACTOR TO SALVAGE AND REINSTALL EXISTING CONCRETE BENCHES.

6.

CONTRACTOR TO SALVAGE AND REINSTALL EXISTING CONCRETE WASTE RECEPTACLES.

7.

CONTRACTOR TO PROTECT EXISTING CURB UNLESS OTHERWISE NOTED IN PLANS.

8.

CONTRACTOR TO PROTECT EXISTING CONCRETE BOLLARDS. WRAP AS NEEDED TO PROTECT FROM MATERIALS AND
EQUIPMENT. CONTRACTOR SHALL ADJUST CONCRETE BOLLARDS TO PLUMB WHERE IDENTIFIED IN PLANS AND AS IDENTIFIED IN
FIELD.

9.

CONTRACTOR TO PROTECT EXISTING ORNAMENTAL RAILING. WRAP AS NEEDED TO PROTECT FROM MATERIALS AND
EQUIPMENT.

BASE BID: CONCRETE AND PAVER MIX
THE PLAN SHEETS HEREIN OUTLINE THE BASE BID ALTERNATE. THIS ALTERNATE CONSISTS OF SALVAGING EXISTING PAVERS,
CONSTRUCTING A 6-FOOT CONCRETE WALK AND REINSTALLING PAVERS ALONG THE BACK OF CURB.
1.1.
PEDESTRIAN RAMPS WILL BE CONSTRUCTED OF CONCRETE AS SHOWN IN THESE PLANS.
1.2.
PLANTING AREAS WILL BE EXPANDED AS SHOWN IN THESE PLANS (PLANTING BED C)

2.

BID ALTERNATE 1: ALL PAVERS
THIS ALTERNATE CONSISTS OF SALVAGING EXISTING PAVERS, RECOMPACTING THE SUBGRADE, AND REINSTALLING THE PAVERS.
2.1.
PEDESTRIAN RAMPS WILL BE CONSTRUCTED OF CONCRETE AS SHOWN IN THESE PLANS.
2.2.
PLANTING AREAS WILL BE EXPANDED AS SHOWN IN THESE PLANS (PLANTING BED C)

3.

BID ALTERNATE 2: ALL CONCRETE
THIS ALTERNATE CONSISTS OF REMOVING EXISTING PAVERS AND REPLACING WITH STANDARD AND DECORATIVE (COLORED
AND STAMPED) CONCRETE.
3.1.
PEDESTRIAN RAMPS WILL BE CONSTRUCTED OF CONCRETE AS SHOWN IN THESE PLANS.
3.2.
PLANTING AREAS WILL BE EXPANDED AS SHOWN IN THESE PLANS (PLANTING BED C)

c Bolton & Menk, Inc. 2019, All Rights Reserved
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10. CONTRACTOR TO PROTECT EXISTING ENTRY MONUMENTS. WRAP AS NEEDED TO PROTECT FROM MATERIALS AND EQUIPMENT.
11. CONTRACTOR TO PROTECT EXISTING LIGHT POLES. BASE COVERS TO BE REMOVED BEFORE START OF WORK AND REPLACED BY
XCEL ENERGY AFTER WORK IS COMPLETED.
12. JOINTING PATTERN REPRESENTED ON THIS PLAN IS TO BE USED AS A GUIDE FOR AESTHETIC QUALITY ONLY. CONTRACTOR
SHALL ESTABLISH JOINTING PATTERN IN THE FIELD BASED ON PATTERN SHOWN ON PLANS AND SHALL BE APPROVED PRIOR TO
COMMENCEMENT OF WORK. MAJOR DEVIATIONS BY THE CONTRACTOR SHALL BE SUBJECT TO APPROVAL BY THE RESIDENT
PROJECT REPRESENTATIVE.
13. JOINTING PATTERN REPRESENTED ON THIS PLAN DOES NOT DIFFERENTIATE BETWEEN ISOLATION JOINTS, CONSTRUCTION
JOINTS, AND CONTRACTION JOINTS. CONTRACTOR IS RESPONSIBLE FOR USING APPROPRIATE JOINTS, WHERE NECESSARY.
14. ALL AREAS DISTURBED BY CONSTRUCTION OUTSIDE OF PAVING AREAS AND PLANTING BEDS TO BE REESTABLISHED WITH LAWN
USING 4" COMMON TOPSOIL BORROW AND SODDING TYPE LAWN AS SPECIFIED. AREAS WITH EXISTING ROCK MULCH TO BE
RETURNED TO THEIR ORIGINAL STATE.
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HERRINGBONE PATTERN WITH
SOLDIER COURSE SURROUND
4" CONC. WALK WITH
SUPPORT EXTENSION , SEE
SHEET C8.02

1-TA

P

17

E

C
1-GT

6'

c Bolton & Menk, Inc. 2019, All Rights Reserved
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FEATURE INTERSECTION E,
SEE ENLARGEMENT SHEET C6.05

4" CONC. WALK WITH
SUPPORT EXTENSION , SEE
SHEET C8.02

P

P

P

P

P

4" x 8" RED CONC. PAVERS,
HERRINGBONE PATTERN WITH
SOLDIER COURSE SURROUND

16'

Little Canada Road

20

19

20

PLANTING BED C, SEE SHEET L2.01

BID ALT. 2 (ALL CONC.) LEGEND
4" CONC. WALK
4" CONC. WALK WITH
SUPPORT EXTENSION , SEE
SHEET C8.02
RED COLORED CONC. WITH 4" x 8"
HERRINGBONE STAMP PATTERN AND
SOLDIER COURSE STAMP SURROUND
NOTE: SEE SHEET L2.01 FOR PLANT SCHEDULE

HORZ.

0
SCALE

20

40
FEET

DESIGNED

I HEREBY CERTIFY THAT THIS PLAN, SPECIFICATION, OR REPORT WAS PREPARED
BY ME OR UNDER MY DIRECT SUPERVISION AND THAT I AM A DULY LICENSED
PROFESSIONAL LANDSCAPE ARCHITECT UNDER THE LAWS OF THE STATE OF
MINNESOTA.

JAMES H. HARBAUGH, PLA
26732
LIC. NO.

DATE

09/09/2019

R

2035 COUNTY ROAD D EAST
MAPLEWOOD, MINNESOTA 55109
Phone: (651) 704-9970
Email: Maplewood@bolton-menk.com
www.bolton-menk.com

DRAWN
CHECKED

MND

NO.

ISSUED FOR

DATE

LITTLE CANADA, MINNESOTA

PLANTING BED C, SEE SHEET L2.01

MND

LITTLE CANADA ROAD STREETSCAPE IMPROVEMENTS

JHH

STREETSCAPE LAYOUT

CLIENT PROJ. NO.

N15.118993

SHEET

C6.02

TRAN

E

ADJUST MANHOLE STRUCTURE

P

P

P

P

P

P

P

P
P

P

E

P

E
ADJUST MANHOLE STRUCTURE

1

P

P

P

SEE SHEET C6.07
PEDESTRIAN RAMP LAYOUT

P

P

P

ADJUST MANHOLE STRUCTURE

P

EP

P

P

P

P

P

P

PP

P

P

S
ADJUST CATCH BASIN.
REMOVE AND REPLACE 25 LF
CONCRETE CURB AND GUTTER
STA. 4+11 TO STA. 4+36.
PATCH BITUMINOUS STREET.

ADJUST CATCH BASIN.
REMOVE AND REPLACE 24 LF
CONCRETE CURB AND GUTTER
STA. 2+40 TO STA. 2+64.
PATCH BITUMINOUS STREET.

P

IVB

C
S

S
REMOVE EXISTING CROSSWALK STRIPING.
INSTALL NEW ZEBRA STRIPING PER NEW
ALIGNMENT OF PEDESTRIAN RAMPS.

H
CCE

SEE SHEET C6.07
PEDESTRIAN RAMP LAYOUT

SEE SHEET C6.06
PEDESTRIAN RAMP LAYOUT

REMOVE AND REPLACE 83 LF
CONCRETE CURB AND GUTTER
STA. 4+84 TO STA. 5+67.
PATCH BITUMINOUS STREET.

ADJUST GATE VALVE

lace Drive
Market P

SEE SHEET C6.08
PEDESTRIAN RAMP LAYOUT
ADJUST CATCH BASIN.
REMOVE AND REPLACE 40 LF
CONCRETE CURB AND GUTTER
STA. 7+86 TO END RAD.
PATCH BITUMINOUS STREET.

SEE ABOVE

8

9

10

Little Canada Road

D

P

P

P

P

P

ADJUST GATE VALVE

D

11

Rustic Place

c Bolton & Menk, Inc. 2019, All Rights Reserved
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P

R

S

7

ADJUST CATCH BASIN.
REMOVE AND REPLACE 25 LF
CONCRETE CURB AND GUTTER
STA. 6+16 TO STA. 6+41.
PATCH BITUMINOUS STREET.

ADJUST CATCH BASIN.
REMOVE AND REPLACE 106 LF
CONCRETE CURB AND GUTTER.
PATCH BITUMINOUS STREET.

C6.04

ADJUST CATCH BASIN.
REMOVE AND REPLACE 46 LF
CONCRETE CURB AND GUTTER
STA. 6+17 TO END RAD.
PATCH BITUMINOUS STREET.
P P

6

C

P

P

ADJUST CATCH BASIN.
REMOVE AND REPLACE 70 LF
CONCRETE CURB AND GUTTER.
PATCH BITUMINOUS STREET.

Little Canada Road

P

P

R

CONCRETE CURB AND GUTTER

5

4

3

2

ADJUST GATE VALVE

SEE SHEET

et
Rice Stre

ADJUST BOLLARD

0

ADJUST CATCH BASIN.
REMOVE AND REPLACE 26 LF
CONCRETE CURB AND GUTTER
STA. 2+39 TO STA. 2+65.
PATCH BITUMINOUS STREET.

ADJUST GATE VALVE

ADJUST GATE VALVE

SEE SHEET C6.07
PEDESTRIAN RAMP LAYOUT

REMOVE AND REPLACE 60 LF
CONCRETE CURB AND GUTTER.
PATCH BITUMINOUS STREET.

SEE BELOW

E

REMOVE EXISTING CROSSWALK STRIPING.
INSTALL NEW ZEBRA STRIPING PER NEW
ALIGNMENT OF PEDESTRIAN RAMPS.

SEE SHEET C6.06
PEDESTRIAN RAMP LAYOUT

treet
Middle S

ADJUST MANHOLE STRUCTURE

NOTES:
1. SEE SHEET C6.06 - C6.08 FOR PEDESTRIAN RAMP LAYOUTS AND C8.03 - C8.08 FOR
MNDOT PEDESTRIAN RAMP DETAILS.
2. REMOVE EXISTING CONCRETE CURB AND GUTTER AS MARKED IN FIELD BY ENGINEER.
3. ALL DISTURBED TURF AREAS SHALL BE RESTORED WITH 4" TOPSOIL AND SOD.
4. EXISTING PAVEMENT SECTION CONSISTS OF 5.5" TYPE SP 12.5 WEARING COURSE
MIXTURE (4,C). PATCH BITUMINOUS STREET SHALL MATCH EXISTING PAVEMENT
SECTION, PLACED IN 3 LIFTS AND BE A MINIMUM OF 2 FT WIDE.

HORZ.

0
SCALE

20

40
FEET

DESIGNED

I HEREBY CERTIFY THAT THIS PLAN, SPECIFICATION, OR REPORT WAS PREPARED
BY ME OR UNDER MY DIRECT SUPERVISION AND THAT I AM A DULY LICENSED
PROFESSIONAL ENGINEER UNDER THE LAWS OF THE STATE OF MINNESOTA.

CRISTINA M. MLEJNEK
48340
LIC. NO.

DATE

09/09/2019

R

2035 COUNTY ROAD D EAST
MAPLEWOOD, MINNESOTA 55109
Phone: (651) 704-9970
Email: Maplewood@bolton-menk.com
www.bolton-menk.com

DRAWN
CHECKED

JMT

NO.

ISSUED FOR

DATE

LITTLE CANADA, MINNESOTA

JMT

LITTLE CANADA ROAD STREETSCAPE IMPROVEMENTS

CMM

CURB, STRUCTURE ADJUSTMENTS, AND PAVEMENT MARKINGS

CLIENT PROJ. NO.

N15.118993

SHEET

C6.03

Marke

R

Drive

P

P

P

12

11

SEE SHEET

C6.03

S

ADJUST CATCH BASIN.
REMOVE AND REPLACE 24 LF
CONCRETE CURB AND GUTTER
STA. 12+25 TO 12+49.
PATCH BITUMINOUS STREET.

ADJUST CATCH BASIN.
REMOVE AND REPLACE 64 LF
CONCRETE CURB AND GUTTER.
PATCH BITUMINOUS STREET.
C6.08
SEE SHEET
PEDESTRIAN RAMP LAYOUT

ADJUST CATCH BASIN.
REMOVE AND REPLACE 20 LF
CONCRETE CURB AND GUTTER
STA. 16+03 TO STA 16+23.
PATCH BITUMINOUS STREET.

ADJUST GATE VALVE
P

P

P

13

Little Canada Road

D

Ra

ilr
o

ADJUST GATE VALVE

SEE ABOVE
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18

17

P

P

P

P

Little Canada Road

ad

15

ADJUST GATE VALVE
16
D

17

R

Tr

ac
k

s

E

C

P

14

SEE BELOW

t Place

REMOVE EXISTING CROSSWALK STRIPING.
INSTALL NEW ZEBRA STRIPING PER NEW
ALIGNMENT OF PEDESTRIAN RAMPS.

P

20

19

20

NOTES:
1. SEE SHEET C6.06 - C6.08 FOR PEDESTRIAN RAMP LAYOUTS AND C8.03 - C8.08 FOR
MNDOT PEDESTRIAN RAMP DETAILS.
2. REMOVE EXISTING CONCRETE CURB AND GUTTER AS MARKED IN FIELD BY ENGINEER.
3. ALL DISTURBED TURF AREAS SHALL BE RESTORED WITH 4" TOPSOIL AND SOD.
4. EXISTING PAVEMENT SECTION CONSISTS OF 5.5" TYPE SP 12.5 WEARING COURSE
MIXTURE (4,C). PATCH BITUMINOUS STREET SHALL MATCH EXISTING PAVEMENT
SECTION, PLACED IN 3 LIFTS AND BE A MINIMUM OF 2 FT WIDE.

HORZ.

0
SCALE

20

40
FEET

DESIGNED

I HEREBY CERTIFY THAT THIS PLAN, SPECIFICATION, OR REPORT WAS PREPARED
BY ME OR UNDER MY DIRECT SUPERVISION AND THAT I AM A DULY LICENSED
PROFESSIONAL ENGINEER UNDER THE LAWS OF THE STATE OF MINNESOTA.

CRISTINA M. MLEJNEK
48340
LIC. NO.

DATE

09/09/2019

R

2035 COUNTY ROAD D EAST
MAPLEWOOD, MINNESOTA 55109
Phone: (651) 704-9970
Email: Maplewood@bolton-menk.com
www.bolton-menk.com

DRAWN
CHECKED

JMT

NO.

ISSUED FOR

DATE

LITTLE CANADA, MINNESOTA

JMT

LITTLE CANADA ROAD STREETSCAPE IMPROVEMENTS

CMM

CURB, STRUCTURE ADJUSTMENTS AND PAVEMENT MARKINGS

CLIENT PROJ. NO.

N15.118993

SHEET

C6.04

EXISTING BUFF PAVER WALK
TO REMAIN

R

PROTECT EXISTING MONUMENT, TYP
SALVAGE AND REINSTALL CONC. BENCH
SALVAGE AND REINSTALL CONC. RECEPTACLE

PAVING EDGE RESTRAINT AT LAWN
AREAS AND LANDSCAPE ROCK, TYP.
SEE DETAIL 4, SHEET C8.01
4'

PLANTING BED B

18.8'
PLANTING BED A

4'

6'

4'

16'

4'

4'

7.33' TYP

6'

SALVAGE AND REINSTALL
CONC. PLANTERS, TYP

10'-6"

3' CENTERED ON
LIGHT, TYP.

PAVEMENT LAYOUT: RICE STREET ENTRY NORTH

2

SALVAGE AND REINSTALL
CONC. PLANTERS, TYP

4'

6'

4'

6'

4'

16'

4'

3'

4'

7.33' TYP.

SCALE: N.T.S.

10'-6"

PROTECT EXISTING
BOLLARD, TYP

5'

4'

5'

ING

B

4'
16'
4'
3' CENTERED ON LIGHT, TYP.

4'

PROTECT EXISTING LIGHT, TYP
PROTECT EXISTING BOLLARD, TYP

CONCRETE SIDEWALK WITH
SUPPORT EXTENSION,
SHEETC8.02

7.33' TYP.

7.2'

'

6'

PLANTING BED B

6' TYP.

4.5'

44°

'

'

ALIGN WITH EXISTING CONC.
WALK EDGE - PROTECT
EXISTING CONC.

15

4'

SCALE: N.T.S.

PLANTING BED B

13

14

6'

PAVEMENT LAYOUT: FEATURE INTERSECTIONS A-D

'

5'

NT
PLA

PLANTING BED C

PLANTING BED A

ED A

4'

PLANTING BED B

NOTE:
EXTEND ALUMINUM PAVING EDGE RESTRAINT ONE-FOOT PAST PAVERS WHERE ABUTTING GRASS OR
LANDSCAPE AREA.

6' TYP.

PROTECT EXISTING
BOLLARD, TYP

1

4'

'
53°

PROTECT EXISTING
LIGHT, TYP

PLANTING
BED C

7.33' TYP.

PLANTING BED A

4' TYP.

4'

PED. RAMP DETAIL,
SHEETC6.06

PROTECT EXISTING LIGHT, TYP
PROTECT EXISTING BOLLARD, TYP

4' TYP.

3'

ALUMINUM PAVING EDGE RESTRAINT AT
LAWN AREAS AND LANDSCAPE ROCK, TYP.

6' TYP.

4'

ALIGN WITH EXISTING
CONC. WALK EDGE PROTECT EXISTING CONC.

5.
5'

4'

6' TYP.

3'

ABUT EXISTING CONC. PROTECT EXISTING CONC.

4'

3'

4'

16'

6'

4'

4'

6'

4'

10'

19
.1
'

PED. RAMP DETAIL,
SHEET C6.06

PROTECT EXISTING
MONUMENT, TYP.

SALVAGE AND REINSTALL
CONC. BENCH
SALVAGE AND REINSTALL
CONC. RECEPTACLE

4

ALUMINUM PAVING EDGE RESTRAINT AT LAWN AREAS
AND LANDSCAPE ROCK, TYP. SEE DETAIL 4, SHEET C8.01

PAVEMENT LAYOUT: FEATURE INTERSECTION E
SCALE: N.T.S.

BASE BID LEGEND

27'

c Bolton & Menk, Inc. 2019, All Rights Reserved
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ABUT EXISTING CONC. - PROTECT EXISTING CONC.

6'

3

HORZ.

6'

PAVEMENT LAYOUT: RICE STREET ENTRY SOUTH
SCALE: N.T.S.

0
SCALE

10

20
FEET

JAMES H. HARBAUGH, PLA
26732
LIC. NO.

DATE

09/09/2019

4" CONC. WALK

4" x 8" BUFF CONC. PAVERS, HERRINGBONE
PATTERN WITH SOLDIER COURSE SURROUND

4" CONC. WALK

4" x 8" RED CONC. PAVERS, HERRINGBONE
PATTERN WITH SOLDIER COURSE SURROUND

4" x 8" RED CONC. PAVERS, HERRINGBONE
PATTERN WITH SOLDIER COURSE SURROUND

RED COLORED CONC. WITH 4" x 8"
HERRINGBONE PATTERN AND SOLDIER
COURSE PATTERN SURROUND

12" x12" RED CONC. PAVERS, SQUARE
PATTERN

12" x12" RED CONC. PAVERS, SQUARE
PATTERN

RED COLORED CONC. WITH 12" x 12"
SQUARE PATTERN (STAMP OR SCORE)

12" x 12" BUFF CONC. PAVERS,
SQUARE PATTERN

12" x 12" BUFF CONC. PAVERS,
SQUARE PATTERN

BUFF COLORED CONC. WITH 12" x 12"
SQUARE PATTERN (STAMP OR SCORE)

DESIGNED

I HEREBY CERTIFY THAT THIS PLAN, SPECIFICATION, OR REPORT WAS PREPARED
BY ME OR UNDER MY DIRECT SUPERVISION AND THAT I AM A DULY LICENSED
PROFESSIONAL LANDSCAPE ARCHITECT UNDER THE LAWS OF THE STATE OF
MINNESOTA.

R

BID ALT 2. (ALL CONC.) LEGEND

BID ALT. 1 (ALL PAVERS) LEGEND

2035 COUNTY ROAD D EAST
MAPLEWOOD, MINNESOTA 55109
Phone: (651) 704-9970
Email: Maplewood@bolton-menk.com
www.bolton-menk.com

DRAWN
CHECKED

MND

NO.

ISSUED FOR

DATE

LITTLE CANADA, MINNESOTA

MND

LITTLE CANADA ROAD STREETSCAPE IMPROVEMENTS

JHH

PAVEMENT LAYOUTS

CLIENT PROJ. NO.

N15.118993

SHEET

C6.05

NOTE:
MAINTAIN 2% CROSS
SLOPE TOWARD
ROADWAY, TYP.

CONCRETE WALK PER
SPECIFICATIONS
CONC. PAVERS, AS SPECIFIED

SECTION:
4"TYPICAL
CONCRETE
WALKCONCRETE SIDEWALK

2

SCALE: N.T.S.

7"

NOTES:
1. THICKENED EDGE
INCIDENTAL TO
4"CONCRETE WALK

NOTE:
MAINTAIN 2% CROSS
SLOPE TOWARD
ROADWAY, TYP.

3

SCALE: N.T.S.

4" CL. 5 COMPACTED
AGGREGATE BASE,
EXTEND 6" PAST PAVER
EDGE

TYPICAL SECTION: CONCRETE PAVERS

1'-0"
4" MIN.

SCALE: N.T.S.

4" TYP.

1'-0"

2" TYP.

4" MIN.

CL. 5 AGGREGATE BASE

BID ALT 2 - ALL CONCRETE NOTE:
1. PROCEEDING WITH THE ALL CONCRETE BID ALTERNATIVE WILL RESULT IN THIS ITEM THE CONCRETE PLANTER EDGE ALONG PAVERS - TO BE REMOVED FROM THE
CONTRACT. CONCRETE PLANTER EDGE ALONG BACK OF CURB TO REMAIN.

CL. 5 AGGREGATE BASE

TYPICAL SECTION: CONC. PLANTER EDGE ALONG BACK OF CURB

SCALE: N.T.S.

CONTROL JOINT, TYP.

SMOOTH TOWELED FINISH

CONC. PAVERS, AS SPECIFIED

4" MIN.

NOTES:
1. MAINTAIN PLANT
CLEARANCE OF
1'-6" FROM BACK
OF CURB AT
MATURE PLANT
SIZE.

TYPICAL PAVING EDGE RESTRAINT

4" TYP.

4" MIN.

PLANTING BED
PER PLANS

4

SCALE: N.T.S.

MEDIUM BROOM FINISH

PLANTING BED
PER PLANS

PROTECT EXISTING
CONCRETE CURB

6"

X 10" GALVANIZED
SPIRAL STEEL SPIKE
AT 12" O.C.

6' TYP.

1/2" EXPANSION JOINT,
FILLED AND SEALED

3
8"

CL. 5 COMPACTED
AGGREGATE BASE
COMPACTED SUBGRADE

SECTION:
CONCRETECONCRETE
SIDEWALKWALK/PAVER
/ PAVER INTERFACE
TYPICAL SECTION:
INTERFACE

#4 LONGITUDINAL REINFORCING

#4 LONGITUDINAL REINFORCING

.075" THICK, 2-3/4" TALL
EXTRUDED ALUMINUM
PAVER RESTRAINT

GEOTEXTILE FILTER FABRIC

7" CONCRETE WALK, MEDIUM BROOM
FINISH PERPENDICULAR TO CURB LINE

7" CONCRETE WALK, MEDIUM BROOM
FINISH PERPENDICULAR TO CURB LINE

5

6"

4" (TYP), AGGREGATE BASE, CL. 5
COMPACTED SUBGRADE

COMPACTED SUBBASE
4" AGGREGATE BASE, CL. 5

1

10:1 TAPER

CONC. PAVERS AS
SPECIFIED

1" SAND SETTING BED (INCIDENTAL)

GEOTEXTILE FILTER FABRIC

4"

4"

4"

4"

4"

CONC. SIDEWALK

COMPACTED SUBGRADE

CONC. PAVERS, AS SPECIFIED

1" SAND SETTING BED (INCIDENTAL)

4" 3.5"

FINISH PER DETAIL 7/C8.01

PLANTING BED, LAWN,
OR LANDSCAPE ROCK AS
IDENTIFIED ON PLANS

6

TYPICAL SECTION: CONC. PLANTER EDGE ALONG PAVERS
SCALE: N.T.S.

6' TYP.

7

BROOM FINISH, CONCRETE WALK
SCALE: N.T.S.

4"x8" PAVERS "RED" 90-DEGREE
HERRINGBONE PATTERN

6"

6"

c Bolton & Menk, Inc. 2019, All Rights Reserved
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HARDWOOD MULCH
3" DEPTH

HARDWOOD MULCH
3" DEPTH

NOTES:
1. MAINTAIN 6" CLEAR MIN.
FROM SIDEWALKS AND
1'-6" FROM BACK OF CURB
AT MATURE PLANT SIZE.

NOTES:
1. MAINTAIN 6" CLEAR MIN.
FROM SIDEWALKS AND
1'-6" FROM BACK OF CURB
AT MATURE PLANT SIZE.

8

PLANTING EDGE AT PAVERS
SCALE: N.T.S.

VARIES

PAVING EDGE RESTRAINT,
UNDER PAVER. SEE DETAIL 4
CONC. PAVERS, AS SPECIFIED

9

PLANTING EDGE AT CONCRETE

10 4" x 8" RED CONC. PAVER TYPICAL LAYOUT

SCALE: N.T.S.

SCALE: N.T.S.

DESIGNED

I HEREBY CERTIFY THAT THIS PLAN, SPECIFICATION, OR REPORT WAS PREPARED
BY ME OR UNDER MY DIRECT SUPERVISION AND THAT I AM A DULY LICENSED
PROFESSIONAL LANDSCAPE ARCHITECT UNDER THE LAWS OF THE STATE OF
MINNESOTA.

JAMES H. HARBAUGH, PLA
26732
LIC. NO.

DATE

09/09/2019

4"x8" PAVERS "RED" SOLDIER COURSE
ALONG ALL OUTSIDE EDGES

R

2035 COUNTY ROAD D EAST
MAPLEWOOD, MINNESOTA 55109
Phone: (651) 704-9970
Email: Maplewood@bolton-menk.com
www.bolton-menk.com

DRAWN
CHECKED

MND

NO.

ISSUED FOR

DATE

LITTLE CANADA, MINNESOTA

MND

LITTLE CANADA ROAD STREETSCAPE IMPROVEMENTS

JHH

DETAILS

CLIENT PROJ. NO.

N15.118993

SHEET

C8.01

GENERAL NOTES
1.

PROVIDE PLANT MATERIAL OF SIZE, GENUS, SPECIES, AND VARIETY SHOWN AND COMPLYING WITH REQUIREMENTS OF 2014 ANSI Z60.1 "AMERICAN STANDARD
FOR NURSERY STOCK." ALL PLANTING MATERIAL SUBJECT TO APPROVAL BY OWNER OR OWNER'S REPRESENTATIVE.

2.

PLANT SCHEDULES: ALL TREES, SHRUBS, PERENNIALS, AND ORNAMENTAL GRASSES ARE LISTED IN THE PLANT SCHEDULE. IF THERE IS A CONFLICT BETWEEN THE
QUANTITIES SHOWN ON THE PLAN DRAWING AND THE QUANTITIES SHOWN IN THE PLANT SCHEDULE, THE PLAN QUANTITIES SHALL PREVAIL.

3.

PLANTING LAYOUT: CONTRACTOR SHALL STAKE ALL TREE LOCATIONS AND A TYPICAL PLANTING BED LAYOUT AND OBTAIN APPROVAL OF THE OWNER'S
REPRESENTATIVE PRIOR TO PLANTING.

4.

ALL PLANTING BEDS SHALL BE PREPARED WITH LOAM TOPSOIL BORROW TO 18" DEPTH AND SHREDDED HARDWOOD MULCH TO 3" DEPTH.

5.

FINISHED PLANTING BEDS SHALL BE FLUSH WITH SURROUNDING PAVEMENT.

PROTECT EXISTING
ORNAMENTAL RAILING (TYP)

PLANT SCHEDULE
QTY

SYM

SCIENTIFIC NAME

COMMON NAME

UNIT

SIZE

SPACING

CHARACTERISTICS

DECIDUOUS TREE 2.5" CAL B&B
7

CO

CELTIS OCCIDENTALIS 'PRAIRIE PRIDE'

PRAIRIE PRIDE HACKBERRY

TREE

2.5" CAL

SEE PLAN

BALLED & BURLAPPED

7

GT

GLEDITSIA TRIACANTHOS VAR INTERMIS 'SKYCOLE'

SKYLINE HONEYLOCUST

TREE

2.5" CAL

SEE PLAN

BALLED & BURLAPPED

8

TA

TILIA AMERICANA 'BOULEVARD'

BOULEVARD LINDEN

TREE

2.5" CAL

SEE PLAN

BALLED & BURLAPPED

6

QB

QUERCUS BICOLOR

SWAMP WHITE OAK

TREE

2.5" CAL

SEE PLAN

BALLED & BURLAPPED

56

DL

DIERVILLA LONICERA

DWARF BUSH HONEYSUCKLE

SHRB

NO 5 CONT

SEE PLAN

PROTECT EXISTING
BOLLARDS (TYP)

15-HS
PAVING EDGE RESTRAINT,
SEE DETAIL C8.01

15-HS
PAVING EDGE RESTRAINT,
SEE DETAIL C8.01

PROTECT EXISTING
BOLLARDS (TYP)

DECIDUOUS SHRUB NO 5 CONT

4

ORNAMENTAL GRASS NO 1 CONT
112

KF

CALAMAGROSTIS ACUTIFLORA 'KARL FOERSTER'

KARL FOERSTER FEATHER REED GRASS

EA

NO 1 CONT

24" O.C.

168

SH

SPOROBOLUS HETEROLEPIS

PRAIRIE DROPSEED

EA

NO 1 CONT

18" O.C.

196

AF

SEDUM SPECTABLE 'AUTUMN FIRE'

AUTUMN FIRE SEDUM

EA

NO 1 CONT

18" O.C.

388

HS

HEMEROCALLIS 'STELLA D'ORO'

STELLA D'ORO DAYLILY

EA

NO 1 CONT

24" O.C.

168

SN

SALVIA NEMEROSA 'MAINACHT'

MAY NIGHT SALVIA

EA

NO 1 CONT

18" O.C.

PLANTING BED A TYPICAL LAYOUT - RICE STREET ENTRY

5

SCALE: N.T.S.

PERERNNIAL NO 1 CONT

PLANTING BED B TYPICAL LAYOUT - FEATURE INTERSECTIONS
SCALE: N.T.S.

1-OVERSTORY TREE,
SPECIES VARIES

7-AF

3-SH

3-SH

3-DL

3-SN

HS PLANTED 24" O.C. - QTY VARIES, SEE PLT
SCHED FOR TOTAL PRODUCT QUANTITY

DO NOT CUT LEADER

NYLON STRAP GUY ASSEMBLY

NOTES:
1. O.C. TRIANGULAR PLANT SPACING PER PLANS
2. AREAS IDENTIFIED ON PLANTING PLAN AS O.C.
SHALL BE TRIANGULAR SPACED
3. SEE PLANTING PLAN FOR SPECIES

STEEL POST NOTCHED OR
DRILLED FOR GUY WIRE.

4" TREE TAPE ON
DECIDUOUS TREES
3'-0"
GUY HEIGHT

4'-0"
POST HEIGHT

USE 3 GUY ASSEMBLIES FOR
EVERGREENS

HOLD BOTTOM OF ROOT FLARE
LEVEL WITH FINISHED GRADE.

2

PERENNIAL PLANT SPACING
PLANT SPACING

PLANTING MODULE

1.

PROVIDE 3" DEEP SAUCER AT EACH SHRUB
3" DEPTH MULCH AS SPECIFIED, KEEP
MULCH CLEAR OF TRUNK
AMENDED SOIL, AS SPECIFIED

REPEAT PLANTING MODULE

2.
3.
4.

MID-BLOCK PLANTING BEDS TO FOLLOW PLANTING MODULE ILLUSTRATED ABOVE. LOCATION OF MODULES BASED ON LOCATIONS OF THE OVERSTORY TREES AS IDENTIFIED
IN THE PLANS. REPEAT PLANTING MODULE AROUND EACH TREE AND FILL IN THE REMAINING SPACE WITH DAYLILIES (HS) PLANTED 24" O.C. TRIANGULAR SPACING. PLANT
QUANTITIES HAVE BEEN ESTIMATED BASED ON THESE MODULES - DAYLILIY QUANTITIES MAY VARY SLIGHTLY FROM ESTIMATED, FIELD LOCATE.
ONE PLANTING MODULE CONSISTS OF ONE OVERSTORY TREE AS IDENTIFIED ON THE PLAN SHEETS, 2-DL, 4-KF, 6-SH, 6-SN, AND 7-AF AS LAID OUT IN THE ENLARGEMENT.
MODULES TO BE REPEATED AS MANY TIMES AS THEY WILL FIT INTO PLANTING BEDS. SPACE BETWEEN MODULES TO BE FILLED WITH DAYLILIES (HS) - QUANTITIES VARY
BASED ON PLANTING BED WIDTH.
WHERE ONLY ONE MODULE IS POSSIBLE, CENTER MODULE IN PLANTING BED AND FILL REMAINING AREA WITH DAYLILIES (HS).

SOIL BACKFILL PER SPECIFICATIONS

1

TREE PLANTING DETAIL
TREE PLANTING DETAIL
SCALE: N.T.S.

REMOVE ALL OF WIRE BASKET
AFTER TREE IS IN THE PIT.
REMOVE TWINE, & PULL BURLAP
FROM TREE TRUNK
NOTE: SET TOP OF ROOT BALL
1" TO 2" ABOVE SURROUNDING
FINISH GRADE SO ROOT FLARE IS VISIBLE.

6

18"
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H:\LTCANADA_CI_MN\N15118933\CAD\C3D\118933L201.dwg 9/9/2019 10:01:12 AM

3-SN

PLANTING BED C NOTES

SCALE: N.T.S.

3" MULCH DEPTH, PULL BACK
4" FROM TREE TRUNK

4-KF
1-DL

CONC. PLANTER
EDGE, TYP.
SEE SHEET C8.01

PLANTING BED C TYPICAL LAYOUT - MID BLOCK PLANTING BEDS
SCALE: N.T.S.

O.C. SPACING PER PLANS
2x ROOT BALL DIAMETER

3

TYPICAL
SECTION:
BED PLANTING
TYPICAL
PLANTING
BEDSHRUB/PERENNIAL
LAYOUT
SCALE: N.T.S.

DESIGNED
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STAFF REPORT
TO:

Mayor Keis and Members of the City Council

FROM:

Bill Dircks, Public Works Director

DATE:

October 4, 2019

RE:

Purchase of Single Axle Dump Truck

ACTION TO BE CONSIDERED:
Purchase of an International-brand truck chassis from Astleford Trucks and dump box and plow
equipment from Towmaster in advance of final approved Capital Improvement Budget.
BACKGROUND:
The 2005 Sterling single axle dump truck is scheduled to be replaced in 2020 and is included in
the preliminary Capital Improvement Budget. Staff has done the research and found the best fit
for the department. The International chassis would match the chassis purchased when the other
dump truck was replaced in 2015. It will make for easier maintenance and parts purchasing to
have nearly identical chassis. The International chassis with staff’s specifications is on the
Minnesota State Cooperative Purchasing Contract at a price of $86,493.12.
The dump box and all of the plow equipment will be provided by a different vendor, Towmaster
(a Minnesota company), which also has its products available on the State Contract. The total
cost of all of the equipment is $102,329.00.
The total cost of the truck and equipment is $188,822.12. Staff anticipates getting in the
neighborhood of $26,000 for the 2005 Sterling dump truck, which will put the net cost at around
$163,000.
These types of trucks can take a long time to get built and delivered and then additional time to
get the equipment installed. If the truck is ordered after January 1, there is a chance it would not
be ready in time for the winter of 2020. By placing the order now, the schedule can get moved
up and the truck will more than likely be ready before Fall 2020. Nothing would be invoiced
until after January 1, 2020.
STAFF RECOMMENDATION:
Since the final Capital Improvement Budget hasn’t been adopted, staff is requesting that the City
Council approve the early ordering of the International chassis and equipment so that it is ready
before next winter.

2005 Sterling dump truck to be replaced:

2015 International dump truck that the new truck will be similar to:

STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Heidi Heller, City Clerk

DATE:

October 9, 2019

RE:

Designate a New Legal Newspaper

ACTION TO BE CONSIDERED:
Designate a legal newspaper for the remainder of 2019.
BACKGROUND:
The City received notice on September 30, 2019 that Lillie Suburban Newspapers would no longer be
publishing legal notices after October 2, 2019. The Roseville/Little Canada Review was the City’s
longtime designated legal newspaper, so a new legal newspaper must be designated for the remainder
of 2019. Staff has been reviewing other options for legal publications. There are no other
community newspapers specific to Little Canada like the Review was, but there are three options for
the Council to consider: Pioneer Press, Star Tribune and Press Publications. All three newspapers
are available both online and in print versions, with the legal publications available online for anyone
to view for free.
The Pioneer Press and Star Tribune newspapers are the large publications that are well known and
widely read. The Pioneer Press may be the more “local” paper of the two as it has a focus on St. Paul
and the east metro areas, versus the Star Tribune is known as a Minneapolis and west metro focus.
Both of these papers are published daily and legal publications can be published any day of the week.
The Pioneer Press has indicated that their rate would stay the same through 2020. Their circulation
numbers for Sunday and Daily Full Run are Sunday 182,902 and Daily 124,891.
Staff was also contacted by the editor of the Press Publications, which publishes several communityspecific newspapers, such as the weekly Vadnais Press and every other week Shoreview Press,
among others. This newspaper is free to each city edition’s residents or is available as a paid
subscription (this way you are guaranteed to receive it). They do not publish a Little Canada edition,
although their Vadnais edition does reach slightly into Little Canada in the northwest corner. They
have offered a lower rate since their delivery area for the free print copies does not reach most of
Little Canada residents.
State Statute requires publication in a newspaper for all public hearings. The preferred newspaper for
a city’s publications is one that is located in that city and delivers to that city’s residents, otherwise it
essentially is up to the Council’s discretion which newspaper to use as long as all of the Council
members agree. All three of these options are a “qualified newspaper” per state statute. Information
from the League of Minnesota Cities is attached regarding publication requirements.

Staff also posts the public hearing notices on the city website on a separate page titled “Public
Hearings & Notices” under the “Government” heading on the main page, and they are mailed to all
property owners within 350 feet of the property being discussed.
Staff is requests that the Council designate a newspaper for the remainder of this year, and if the
Council chooses, there can be further consideration done in January when the 2020 legal newspaper
is designated. Since there is a pending public hearing notice that was planned for publication in the
October 8 Review, and would not be able to be published in the Vadnais Press within the correct time
frame, staff recommends designating the Pioneer Press for the remainder of 2019 with further
consideration to other options in January.
Pricing for the Pioneer Press, Star Tribune and Vadnais Press are below.

Legal Rates

2019-2020
Pioneer Press

2019
Star Tribune

2019
Vadnais Press

$6.00/Column Inch
($0.43/line)

$1.31/Line

$5.05/Column Inch
($0.56/line)

The discretion in per line cost is that each newspaper appears to use a different number of
lines per column inch in their legal publications.
STAFF RECOMMENDATION:
Staff recommends that the Council discuss the options for the City’s legal newspaper, and designate
the Pioneer Press as the Little Canada Legal Newspaper for the remainder of 2019.

Heidi Heller
City of Little Canada
Heide –
Thank you for the opportunity to bid on the public notice publications for the City of Little
Canada.
The Pioneer Press is a Daily Newspaper located in Saint Paul, MN, primarily serving
Ramsey, Dakota, Washington, and Anoka counties and Western Wisconsin.
Our Legal Publication rates for all notices are as follows:
$6.00 per column inch *(or .43 p/line) for a one-time publication
$5.50 per column inch *(or .39 p/line) for each additional publication
Our circulation numbers for Sunday and Daily Full Run are as follows:
Sunday, 182,902
Daily, 124,891
All notices will be published full run.
Deadline to submit a notice is 12pm the day prior to the day you’d like your notice to run.
Friday at 12pm is the deadline to submit a notice running on Saturday, Sunday, or Monday.
Please note, we are happy to include larger content items like maps and annual notice
financials. These do not have a set rate per inch or line and will be quoted when a draft of
the ad has been created. We’ll communicate this along with ad size and deadline
requirements to you upon submission.
All legal notices can be emailed to Emily Kunz ekunz@pioneerpress.com and
legals@pioneerpress.com.
Thank you for considering the Saint Paul Pioneer Press as the official legal newspaper for
the City of Little Canada for the remainder of 2019 and 2020. Please let me know if you
have any questions, we look forward to partnering with you.
Best Regards,
Samantha Radtke, Advertising Director
*Ads are run in our classified section and there are 14 lines/inch)

Pricing is $1.31 per line per day.
We publish daily so you can specify run date. Publication deadlines below.
Deadlines (applies to placement, changes & cancellations):
•

Two days prior to first publication date at 4pm CST
o Publication Date
Deadline
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday

•

Friday 4pm
Friday 4pm
Monday 4pm
Tuesday 4pm
Wednesday 4pm
Thursday 4pm
Friday 4pm

Deadlines will be advanced for holidays.

Thanks,
Star Tribune Advertising
612.673.7000
placeads@startribune.com
Star Tribune Building | 650 3rd Ave S, Suite #1300 | Minneapolis, MN | 55488

INFORMAT ION MEMO

Newspaper Publication
Find out requirements for publishing meeting and election notices, city financial reports and actions
like ordinances or advertisements for bids and more. Learn which newspapers are qualified to
publish your public notices. Designating an official newspaper for your city. Saving money by using
summary publication. Tips on working with the media.
RELEVANT LINKS:

I.

Newspapers in general

There are a wide variety of newspapers, from local city newsletters to
qualified newspapers. Sometimes information is required to be published
in newspapers. Sometimes it is not required to be published, but cities
choose to publish it to better inform the public.

A. Qualified newspapers
Minn. Stat. § 331A.01, subd.
8.

What is a qualified newspaper? When any of the following terms are used
in a statute that refers to the publication of public notice, they refer to a
“qualified newspaper”:
•
•
•
•
•

A qualified legal newspaper.
A legal newspaper.
An official newspaper.
A newspaper.
A medium of official and legal publication.

Minn. Stat. § 331A.02, subd.
1.

It should be noted that even though these terms are essentially
interchangeable, a newspaper must meet the following criteria to be a
qualified newspaper:

Minn. Stat. § 331A.02, subd.
1(a).

•

It must be printed in English, in a newspaper format, and in a column
and sheet form equivalent in printed space to at least 1,000 square
inches.

Minn. Stat. § 331A.02, subd.
1(b).

•

If a daily paper, it must be distributed at least five days each week. But
in any week in which there is a legal holiday, not more than four issues
of a daily paper are necessary.

Minn. Stat. § 331A.02, subd.
1(b).

•

If not a daily paper, it may be distributed twice a month with respect to
the publishing of government public notices.

Minn. Stat. § 331A.02, subd.
1(c).

•

In at least half of the issues each year, it must have no more than 75
percent of its printed space comprised of advertising material and paid
public notices.

This material is provided as general information and is not a substitute for legal advice. Consult your attorney for advice concerning specific situations.
145 University Ave. West
Saint Paul, MN 55103-2044

www.lmc.org
(651) 281-1200 or (800) 925-1122

5/10/2019
© 2019 All Rights Reserved

RELEVANT LINKS:
Minn. Stat. § 331A.02, subd.
1(c).

•

In all of its issues each year, 25 percent (if published more often than
weekly) or 50 percent (if published weekly) of its news columns must
be devoted to news of local interest to the community it serves.

Minn. Stat. § 331A.02, subd.
1(c).

•

Not more than 25 percent of its total non-advertising column inches in
any issue may wholly duplicate any other publication, unless the
duplicated material is from general-news services.

Minn. Stat. § 331A.02, subd.
1(d).

•

It must be circulated in the local political subdivision which it purports
to serve, and either have at least 400 copies regularly delivered to
paying subscribers or have at least 400 copies regularly distributed
without charge to local residents. If the city has a population of less
than 1,300, only 250 copies need to be regularly delivered to paying
subscribers or regularly distributed without charge to local residents.

Minn. Stat. § 331A.02, subd.
1(e).

•

It must have its known office of issue established in either the county
in which it lies (in whole or in part), in the city that the newspaper
purports to serve, or in an adjoining county.

Minn. Stat. § 331A.02, subd.
1(f).

•

The newspaper must file a copy of each issue immediately with the
state historical society.

Minn. Stat. § 331A.02, subd.
1(g).

•

It must be made available at single or subscription prices to any person
or entity requesting the newspaper and making the applicable payment,
or be distributed without charge to local residents.

Minn. Stat. § 331A.02, subd.
1(h).

•

It must have complied with all of the above requirements for at least
one year immediately preceding the date of the notice of publication.

Minn. Stat. § 331A.02, subd.
1(i).

•

It must publish a sworn U.S. Post Office periodicals-class statement of
ownership and circulation. This must be done between Sept. 1 and
Dec. 31 of each year. As an alternative, the newspaper may publish a
statement of ownership and circulation verified by a recognized
independent circulation auditing agency covering a period of not less
than one year, ending no earlier than the June 30 preceding the
publication deadline.

Minn. Stat. § 331A.02, subd.
1(j).

•

It must submit a filing to the secretary of state containing the
newspaper’s name, address of its known office of issue, telephone
number, and a statement that the newspaper has complied with all of
the above requirements. The filing must be made after the publication
but before Dec. 31 (see discussion in previous bulleted item). The
filing must include a $25 filing fee.

B. Designating a newspaper
Minn. Stat. § 331A.06, subd.
5.

A city generally designates an official newspaper. The city publishes
notice in the official newspaper to inform the public of the city’s activities.

League of Minnesota Cities Information Memo:
Newspaper Publication
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Cities are authorized to enter into multi-year contracts with a qualified
newspaper for publication of public notices. No multi-year contract may
be for longer than three years.

1.

Statutory cities

Minn. Stat. § 412.831.

Statutory city councils must designate an official newspaper at the first
meeting each year. The official newspaper is used for the publication of
ordinances and other matters that are legally required to be published. The
official newspaper should also be used for the publication of any other
matters that the council deems to be in the public interest. The official
newspaper must be a legal newspaper of general circulation in the city.

A.G. Op. 471-G (Mar. 19,
1962).

The attorney general has said that a statutory city may change its
designation of an official newspaper at times other than the first meeting
of the year.

2.

All cities

Minn. Stat. § 331A.04, subd.
1.

When a city designates an official newspaper, it must choose the
newspaper in the following priority:

Minn. Stat. § 331A.04, subd.
2.
Minn. Stat. § 331A.04, subd.
3.
Minn. Stat. § 331A.04, subd.
4.
Minn. Stat. § 331A.04, subd.
5.

•

Minn. Stat. § 331A.04, subd.
5.
Minn. Stat. § 331A.03, subd.
1.

•
•
•
•
•

Minn. Stat. § 331A.04, subd.
6.

If there are one or more qualified newspapers with their offices of
issue located in the city, one of these newspapers must be chosen.
If there is no qualified newspaper with a known office of issue in the
city, but one or more qualified newspapers maintain a secondary office
in the city, one of these newspapers must be chosen.
If there is no qualified newspaper with a known office of issue or a
secondary office in the city, then a qualified newspaper of general
circulation must be chosen.
If the city is without an official newspaper or the publisher refuses to
publish a particular public notice, a qualified newspaper of general
circulation must be designated.
If the city has territory in two or more counties, the council may
designate a separate qualified newspaper for each county.
If no qualified newspaper exists, publication is not required.

There is an exception to the designation priority discussed above. The city
may designate any newspaper as its official newspaper if the following
conditions are met:
•
•
•

League of Minnesota Cities Information Memo:
Newspaper Publication

The newspaper is a qualified newspaper.
The newspaper has provided regular coverage of the proceedings of
the governing body of the city and will continue to do so.
The governing body votes unanimously to designate the newspaper.

5/10/2019
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•

A.G. Op. 341-B-23 (Jan. 30,
1959).
Minn. Stat. § 331A.05, subd.
5.
See also Part III-section C
Publishing in additional
newspapers.

The publisher of the newspaper furnishes a sworn statement, verified
by a recognized independent circulation auditing agency, covering a
period of at least one year ending no earlier than 60 days before
designation for the newspaper, which states that the newspaper’s
circulation reaches no fewer than 75 percent of the households within
the city.

The attorney general has said that a city cannot designate more than one
official newspaper. Even though a city cannot designate more than one
official newspaper, the statutes permit publishing notices in additional
newspapers to better inform the public.

3.

Home rule charter cities

Home rule charter cities may have additional designation criteria in their
charters. Officials from these cities should check the city’s charter for
other requirements.

II. Publication requirements
See Part III-section A What
cities must publish.

Cities are subject to a variety of publication requirements. This section
discusses the more general requirements that apply to publications. A later
section of this memo addresses specific requirements for particular types
of city notices.

A. Published notice
Minn. Stat. § 645.11.

When a statute refers to “published notice” it means publication in full of
the notice in the regular issue of a qualified newspaper once each week for
the number of weeks specified.

B. Where items must be published
Minn. Stat. § 331A.03, subd.
1.

All public notices generally must be published in a qualified newspaper
that is likely to give notice in the affected area or to the persons to whom
the notice is directed.

Minn. Stat. § 331A.03, subd.
1.

When an item is required to be published in a newspaper that is located in
a city and no qualified newspaper is located in that city, the publication
must be made in a qualified newspaper that is likely to give notice unless a
particular statute provides otherwise. If no qualified newspaper exists,
publication is not required.

Minn. Stat. § 331A.03, subd.
2.

Fourth class cities located in the Twin Cities metropolitan area are not
required to publish notice in a qualified newspaper as long as both of the
following conditions are met:

League of Minnesota Cities Information Memo:
Newspaper Publication
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•
•

There is no qualified non-daily newspaper of general circulation in the
city.
The notice is printed in a newsletter or similar printed means of giving
notice that is prepared by the city and either mailed or delivered to
each household in the city.

Cities should take note of any particular newspaper section where statute
requires the publication to occur. In the absence of this direction, notices
are typically published in the legal section of the qualified newspaper.
Some newspapers reserve the right to edit notices that are published in
other sections for length. Publication in the legal section, however, ensures
notices will be published exactly as they are submitted.
Minn. Stat. § 331A.02, subd.
5.

If a qualified newspaper maintains a web site, then as a condition of
accepting and publishing public notices, the newspaper must agree to post
all the notices on its web site at no additional cost. The public notice must
remain on the web site during its full publication period. A newspaper’s
failure to post or maintain a public notice on its web site does not affect its
validity.

C. Form of publication
The following two rules apply to all public notices published by cities:
Minn. Stat. § 331A.05, subd.
1.
Minn. Stat. § 331A.05, subd.
4.

•

Minn. Stat. § 331A.05,
subds. 2, 3.

The following general rules apply to all publications of a public notice
unless law provides otherwise:

Minn. Stat. § 331A.05, subd.
2(a).
Minn. Stat. § 331A.05, subd.
2(b).
Minn. Stat. § 331A.05, subd.
2(b).

•
•

Minn. Stat. § 331A.05, subd.
2(c).
Minn. Stat. § 331A.05,
subds. 3, 4.

•

•
•
•

League of Minnesota Cities Information Memo:
Newspaper Publication

Every public notice must be printed or otherwise disseminated in
English.
Every notice must include a bold title or caption in a font no smaller
than brevier or eight-point type that refers to the content of the notice.
Larger fonts may be used.

The notice must be published once.
The notice must be published not more than 30 days before the event if
it is informing the public about a future event.
The notice must be published not less than seven days before the event
if it is informing the public about a future event.
The notice must be published no later than 45 days after the event if it
is informing the public about a past event.
Public notice must be printed in a font no smaller than six-point type
with a lower-case alphabet of 90 point. Larger fonts may be used. Note
that this standard probably only applies to the text of the notice. The
title or caption of the notice is required to be at least brevier or eightpoint type.
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Minn. Stat. § 331A.05, subd.
6.

Sometimes a city’s charter or a specific statute provides additional
requirements for particular publications. In these situations, cities should
follow the charter provision or specific statute’s requirements.

D. Summary publication
Minn. Stat. § 331A.01, subd.
10.

A city may choose to publish a summary of a complete public notice. A
“summary” means an accurate and intelligible abstract or synopsis of the
essential elements of proceedings, ordinances, resolutions, and other
official actions. A properly published summary fulfills all legal publication
requirements as completely as if the entire summarized matter had been
published.

Minn. Stat. § 331A.01, subd.
10. Minn. Stat. § 331A.05.
Minn. Stat. § 412.191, subd.
4.
For a sample summary,
contact the LMC research
department at (651) 2811200 or (800) 925-1122.

A summary must be written in a clear and coherent manner and avoid the
use of technical or legal terms not generally familiar to the public. The
summary publication must clearly indicate that the published material is
only a summary, and must contain a notice that the full text is available for
public inspection at the city office and at any other location the council
designates or by means of standard or electronic mail. If the city publishes
a summary of its financial statement or minutes, the notice must also
contain a statement that a copy of the full version of the financial
statement or minutes (other than attachments) is available without cost.

Minn. Stat. § 412.191, subd.
4.
See also Part III-section A
What cities must publish.

Statutory cities may choose to publish the title and summary of an
ordinance if it is lengthy, or if it includes charts or maps. The council must
approve summary publication by a four-fifths vote.

E. Length of publication
Minn. Stat. § 331A.08,
subds. 1, 2.

When calculating how long to publish a public notice, cities should not
count the first day of publication. The day on which the act or event will
occur, or the day that completes the full period required for publication,
should generally be included. If the last day is a Sunday or legal holiday,
however, the next secular day will be considered the last day.
An example may better help to illustrate this concept: If a city council will
be holding a special meeting, it must give at least three days public notice.
If the notice is first published on Monday, this day would not be counted
as one of the three days because the first day of publication is not counted.
Tuesday would be the first day of notice, Wednesday would be the second
day of notice, and Thursday would be the third day of notice. Thursday
would be the soonest the council could hold the special meeting, since the
day on which the meeting would occur would be included when
computing the time.

League of Minnesota Cities Information Memo:
Newspaper Publication
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Minn. Stat. § 645.13.

Some statutes require that notice be published for a certain number of
“successive weeks.” In such a case, the term “weeks” means calendar
weeks. The publication may occur on any day of each successive week,
but at least five days must elapse between each publication. At least the
number of weeks specified in “successive weeks” must elapse between the
first publication and the day of the event for which the publication is
made.

Minn. Stat. § 331A.09.

Any public notice may be printed in a newspaper published on a Sunday
or a holiday. Likewise, notice may be published on any day in each week
of the term for any notice that is required to be published for any given
number of weeks. If notice is published as many weeks and as many times
in each week as required by law, it is a lawful publication.

F.
Minn. Stat. § 331A.07.

Affidavits of publication

A newspaper cannot recover compensation for publishing a public notice
unless the bill is accompanied by an affidavit of the publisher or the
publisher’s designee. The affidavit must include the following
information:
•
•
•

The fact that the newspaper has complied with all the requirements to
constitute a qualified newspaper.
The dates (month, day of week, year) that the public notice was
published.
The lowest classified rate paid by commercial users for comparable
space.

Cities should make sure they receive such an affidavit before paying any
bill from a newspaper that has published any public notice for the city.

G. Fees for publication
Minn. Stat. § 331A.06, subd.
1.

The maximum rate charged for publication of a public notice must not
exceed the lowest classified rate paid by commercial users for comparable
space in the newspapers in which the public notice appears. The rate must
include all cash discounts, multiple insertion discounts, and similar
benefits extended to the newspaper’s regular customers.

Minn. Stat. § 331A.06, subd.
2.

No newspaper may increase its rates for publishing public notices by more
than 10 percent per year as compared to the maximum rate actually
charged by the newspaper in the previous year for such notice. An annual
rate increase is not required.

League of Minnesota Cities Information Memo:
Newspaper Publication
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III. Common issues
There are a number of questions that frequently arise for cities concerning
newspaper publication. Among these questions are the following:
•
•
•
•
•
•

What must cities publish?
Can the city have a city newsletter and use it as its official newspaper?
Can a city publish notices in additional newspapers?
What if one of the council members owns or works for the official
newspaper?
What if there is a mistake in a publication?
Can publication requirements be met using the city’s web site?

A. What cities must publish
There are many items cities must publish. The most common ones include
the following:
Minn. Stat. § 412.191, subd.
3.

•

Minutes. Some statutory cities must publish the minutes of their
meetings.

Minn. Stat. § 412.191, subd.
4.

•

Ordinances. All statutory cities must publish their ordinances before
they can take effect.

Minn. Stat. § 471.345, subd.
3. Minn. Stat. § 412.311,
subd. 1.

•

Advertisements for bids. All statutory cities must publish
advertisements for bids if a contract will be let using the competitivebidding process.

Minn. Stat. § 471.6965.
Minn. Stat. § 471.697. Minn.
Stat. § 471.698. Minn. Stat. §
471.6985. Minn. Stat. §
469.175, subd. 5.

•

Various financial reports. Cities must publish a variety of financial
reports including summary-budget statements, annual financial reports
or summaries, municipal liquor store balance sheets, and annual tax
increment financing (TIF) statements.

Minn. Stat. § 13D.04. Minn.
Stat. § 274.01, subd. 1. Minn.
Stat. § 462.357, subd. 3.

•

Meeting and hearing notices. In general, meeting notices must be
posted and mailed. But cities generally may also post and publish the
notice instead of mailing it. Certain types of public-hearing notices
such as those for boards-of-review and zoning hearings must be
published.

Minn. Stat. § 205.16, subd. 1.
Minn. Stat. § 205.13, subd. 2.
Minn. Stat. § 205.16, subd. 2.
Minn. Stat. § 206.83.

•

Certain election notices. Cities must publish notice of the election, the
dates for filing affidavits of candidacy, sample ballots, and the testing
of voting systems.

See LMC information memo,
City Calendar of Important
Dates.

Many items that are required to be published must be published by certain
dates throughout the year. The League creates a calendar of many of these
dates each year.
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1.

Minutes

Minn. Stat. § 412.191, subd.
3. Minn. Stat. § 331A.08,
subd. 3. Minn. Stat. §
331A.01, subd. 10.

Statutory cities with populations of 1,000 or more are required to publish
the meeting minutes or a summary of the minutes unless the city
alternatively chooses to mail (at city cost) a copy of the minutes upon
request. If publishing, the publication must generally occur within 30 days
of the meeting. If the city council does not meet more than once every 30
days, however, it does not need to publish the minutes until 10 days after
the city council formally approves them. And again, as an alternative to
publishing, cities may choose to mail a copy of the minutes (at city cost) if
requested.

Minn. Stat. § 412.191, subd.
3.

Statutory cities with populations under 1,000 are not required to publish
the minutes of their meetings or mail a copy on request, but nothing
prevents a city from doing so anyway.
Home rule charter cities should check their city charters for publication
requirements of minutes.

2.
Minn. Stat. § 412.191, subd.
4.

Ordinances

Statutory cities must publish all ordinances in order for them to take effect.
The council may opt to publish the title and summary of the ordinance
under either of the following conditions:
•
•

The ordinance is lengthy.
The ordinance includes charts or maps.

If the council determines that publication of the title and summary of an
ordinance would clearly inform the public of the intent and effect of the
ordinance, the title and summary of the ordinance may be published
instead of the entire ordinance. However, the council must approve
summary publication by a four-fifths vote.
See Part II-section D
Summary Publication.

The summary must clearly indicate that the published material is only a
summary and must contain a notice that the full text of the ordinance is
available for inspection during regular office hours at the city office and
any other location that the council designates or by means of standard or
electronic mail.

3.

Resolutions

Resolutions are not generally required to be published, although some
home rule charter cities have charter provisions that require publication.
Sometimes, there are specific publication requirements for certain types of
resolutions, such as the enabling resolutions of some Housing and
Redevelopment Authorities and Economic Development Authorities.
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a.
Minn. Stat. § 469.003, subd.
2.

A Housing and Redevelopment Authority (HRA) is created when a city
passes an enabling resolution. The city must hold a public hearing before
adopting the resolution. Notice of the hearing must be published at least
once not less than 10 days or more than 30 days prior to the date of the
hearing. After the council passes the resolution, it must be published in the
same manner in which ordinances are published in the city.

b.
Minn. Stat. § 469.091. Minn.
Stat. § 469.093, subd 1.

Housing and Redevelopment Authorities

Economic Development Authorities

An Economic Development Authority (EDA) is created when a city passes
an enabling resolution. The city must hold a public hearing before
adopting the resolution. The notice of the hearing must be published in a
newspaper of general circulation within the city once a week for two
consecutive weeks. The first publications must appear not more than 30
days from the date of the public hearing. The notice must contain the
following information:
•
•
•

4.

The time and place of the hearing.
The purpose of the hearing.
A summary of the resolution.

Advertisements for bids

Minn. Stat. § 471.345, subd.
3.

All cities must give public notice when they are seeking sealed bids on
contracts using the competitive-bidding process. Although the general
competitive-bidding law does not specifically require newspaper
publication, this is the most common means used for providing public
notice.

Minn. Stat. § 412.831. Minn.
Stat. § 412.311, subd. 1.

Statutory cities have a more stringent requirement. These cities must
publish an advertisement for bids in a qualified newspaper if the contract
in question is subject to the competitive-bidding law.
Many home rule charter cities have charters that contain specific
requirements regarding competitive bidding. These requirements should
also be considered by these cities.

Minn. Stat. § 331A.03, subd.
3.

If cities meet the following conditions, they are authorized to disseminate
notice for bid advertisements, requests for information, or requests for
proposals on their web sites or in recognized industry trade journals
(including on the web) in addition to, or as an alternative to, the statutory
requirements for newspaper publication:
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•

•
•

The city must simultaneously publish, either as part of the minutes of a
regular meeting or in a separate notice published in the official
newspaper, a description of all the bid advertisements, requests for
information, and request for proposals that have undergone alternative
dissemination and the means by which the dissemination occurred.
The alternative dissemination of notice must be in substantially the
same format and for the same period of time as is generally required
for notices published in the newspaper.
For the first six months after a city designates an alternative means of
dissemination, it must continue to publish bid advertisements, requests
for information, and requests for proposals in the official newspaper in
addition to the alternative method. The publication in the official
newspaper must indicate where to find the designated alternative
method. After the expiration of the six-month period, an alternative
means of dissemination satisfies the publication requirements.

Minn. Stat. § 331A.01, subd.
11.

A “recognized industry trade journal” is defined as a printed or digital
publication or web site that contains building and construction news of
interest to contractors in this state, or that publishes project advertisements
and bids for review by contractors or other interested bidders in its regular
course of business.

Minn. Stat. § 331A.12.

If a city chooses to use its website for advertisement of bids, but only on
transportation projects, the requirements are simpler. Any statutory or
charter city may advertise on its website for bids on transportation projects
in place of or in addition to any other required form of publication by
doing the following:
•
•

•
•

5.

When the city designates its official newspaper for the year, it must
designate publication of transportation projects will occur on the city’s
web site.
Each year after this designation, the city must publish, on the city’s
website and in a qualified newspaper in the jurisdiction, that the
political subdivision will publish any advertisements for bids on
transportation projects on its web site.
The web publication must be in substantially the same format and for
the same period of time as would be in the official newspaper or other
print publication.
Cities must keep a permanent, public record of the web publication.

Various financial reports

Cities must publish a number of different financial reports each year.
These include the following:
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•
•
•
•

a.

Summary-budget statements.
Municipal-liquor-store balance sheets.
Annual financial reports or summaries.
Tax-increment-finance (TIF) annual statements.

Summary-budget statement

Minn. Stat. § 471.6965.

The city council must publish a summary-budget statement each year after
it adopts the city budget. The summary-budget statement must be
published in one of the following:

See Part I-section A
Qualified newspapers.

•
•

The official newspaper of the city. If there is no official newspaper, it
may be published in a qualified newspaper of general circulation in the
city.
A city newsletter or other city mailing that is sent to all households in
the city. The newsletter or mailing must also be sent to any nonresident
upon request. If the summary-budget statement is published in a city
newsletter, it must be the lead story. If the statement is published by a
mailing other than a newsletter, the color of the paper on which the
summary-budget statement is printed must be distinctively different
than the paper containing other printed material included in the
mailing.

The statement must contain information relating to anticipated revenues
and expenditures in a form prescribed by the state auditor. The form must
be designed so that comparisons can be made between the current year and
the budget year. A note must be included that the complete budget is
available for public inspection at a designated location within the city.

b.
Minn. Stat. § 471.697, subd.
1(a). Minn. Stat. § 471.698,
subd. 1(c). See also Minn.
Stat. § 469.056, subd. 5.
Minn. Stat. § 469.100, subd.
5.

Minn. Stat. § 471.697, subd.
1.

Annual financial statement

All cities must publish an annual financial statement. There are some
slightly different requirements for cities depending upon their populations.
There are also similar requirements for HRAs and EDAs.

(1) Cities over 2,500
Cities with populations over 2,500 must publish a financial report or a
summary, in the form prescribed by the state auditor, in a qualified
newspaper of general circulation in the city. If there is no qualified
newspaper, the city must post the report in three of the most public places
in the city. The publication or posting must occur no later than 30 days
after the report is due in the Office of the State Auditor.
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Minn. Stat. § 471.698, subd.
1(c)(1).

(2) Cities of 2,500 or less
Cities with populations of 2,500 or less must publish a detailed statement
of the financial affairs of the city in a form that is prescribed by the state
auditor. The statement must be published within 90 days after the close of
the fiscal year in a qualified newspaper of general circulation in the city.

Minn. Stat. § 471.698, subd.
1(c)(2).

If there is no qualified newspaper of general circulation in the city, the
clerk must post copies of the statement in three of the most public places
in the city.

Minn. Stat. § 471.698, subd.
1(c)(2) and subd. 1(d).

If the city council proceedings are published monthly or quarterly, the
annual statement may be summarized in such form as the state auditor may
prescribe. The monthly or quarterly publications must show to whom and
for what purpose orders are drawn upon the treasurer. But it is not
necessary to publish individual disbursements of less than $100 as long as
disbursements aggregating $1,000 or more to any person, firm or other
entity are set forth in a schedule of major disbursements. Such a schedule
must show the following:
•
•
•

c.
Minn. Stat. § 471.6985, subd.
1.

The amounts paid.
To whom the amounts are paid.
The purpose of the disbursement.

Municipal-liquor-store-balance sheets

Cities that operate municipal liquor stores must publish a balance sheet
and a statement of operations of the liquor store in the official newspaper
of the city. The form and style of the statement are set by the state auditor.
The statement must be published within 90 days after the close of the
fiscal year. The statement must be headlined in a type size no smaller than
18-point and must state the following:
“Analysis of (city) municipal liquor store operations for (year)”
The statement must be written in clear and easily understandable language
and must contain the following information:
•
•
•
•
•
•
•
•
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•
•

The interest paid.
The debt retired.

If the city council chooses, the statement may be incorporated into the
city’s annual financial reports, in accordance with a form and style
prescribed by the state auditor.

d.
Minn. Stat. § 469.175, subd.
5.

Tax-increment annual statement

EDAs, port authorities, and other such authorities must publish an annual
statement regarding their tax-increment-financing districts. The statement
must show the following:
•
•
•
•
•
•

•

•
•
•

The original net tax capacity of the district and any subdistrict under
section 469.177, subdivision 1.
The net tax capacity for the reporting period of the district and any
subdistrict.
The captured net tax capacity of the district.
The month and year in which the authority has received or anticipates
it will receive the first increment from the district.
The date the district must be decertified.
The amount of principal and interest payments that are due for the
current calendar year on any nondefeased:
• general-obligation tax-increment-financing bonds.
• other tax-increment-financing bonds.
• notes and pay-as-you-go contracts.
The amount of increased property tax imposed on other properties in
the municipality as a result of any fiscal-disparities contribution, if the
amount for the district is computed under Minn. Stat. § 469.177, subd.
3(a).
The amounts of tax increment received and expended in the reporting
period.
A statement that additional information regarding each district may be
obtained from the authority, and an explanation of how it may be
requested.
Any additional information the authority deems necessary.

The statement must be published in a newspaper of general circulation in
the municipality that approved the tax-increment-financing plan. It must
be published no later than Aug. 15 each year. The authority must identify
the newspaper in which the statement will be published and provide a copy
of the statement to the county board, the county auditor, the state auditor,
and the governing body of the municipality (if the authority is other than
the municipality) on or before Aug. 1.
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6.
Minn. Stat. § 13D.04.
For a partial list of required
hearings, see LMC
information memo, Meetings
of City Councils.

Meeting and hearing notices

Cities are not generally required to publish notice of meetings. A schedule
of regular meetings must be kept on file at the city office. Meetings held at
other times are considered to be special meetings and require special
public notice. There are also certain types of meetings and hearings that
have different publication and notice requirements, such as localimprovement hearings and zoning hearings, among others.

a.

Notice of special meetings

Minn. Stat. § 13D.04, subd.
2.

The Open Meeting Law generally requires cities to post notice of special
meetings, as well as mail or deliver notice to each person who has filed a
written request for notice of special meetings. Instead of mailing or
delivering notice, a city may publish notice at least three days before the
meeting.

Minn. Stat. § 13D.04, subd.
2(c).

If the city chooses to publish rather than mail the notice, the notice must
be published in the city’s official newspaper. If there is no official
newspaper, the city can publish the notice in a qualified newspaper of
general circulation within the city.
Home rule charter cities may have additional publication requirements.
These cities should consult their charters for other requirements.

b.
Minn. Stat. § 275.065, subd.
1(f).
Minn. Stat. § 412.191, subd.
3.

While there used to be substantial publication requirements associated
with the taxation notification process (formerly truth-in-taxation), there are
no longer. Currently, time and place of meetings at which a city’s levy and
budget are discussed and when the public may be allowed to speak must
be included in the meeting minutes. Like any other meeting minutes, these
are either published in the city’s official newspaper or sent out on request.

c.
Minn. Stat. § 274.01, subd.
1(a).

Board of review meeting

A city clerk must give advanced published and posted notice for the
meetings of the board of review. The notice must be given at least 10 days
before the meeting. The meeting must be held between April 1 and May
31 of each year.

d.
See LMC information memo,
Special Assessment Toolkit,
for detailed explanation of
the special-assessment
procedure.

Taxation notification

Local improvements

There are specific notices a city must publish if it will be using special
assessments to pay for a local improvement.
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See also Minn. Stat. Ch. 429.

Minn. Stat. § 429.031, subd.
1.

Although there are mailing requirements in addition to the publication
requirements, the mailing requirements are not within the scope of this
memo and will not be discussed.
(1) Improvement hearings
A city must hold a public hearing (commonly called the improvement
hearing) on the proposed improvement before it:
•
•
•

Minn. Stat. § 429.031, subd.
1.

Notice of the hearing must be published twice in the city’s official
newspaper. The notices must be a week apart and the hearing must be at
least three days after the second publication. The notice must include the
following:
•
•
•
•
•
•

Minn. Stat. § 429.061, subd.
1.

Awards a contract for an improvement.
Orders the improvement made by day labor.
Assesses any portion of the cost of an improvement to be made under a
cooperative agreement with the state or another political subdivision.

The date of the hearing.
The time of the hearing.
The place of the hearing.
The general nature of the improvement.
The estimated cost of the improvement.
The area proposed to be assessed.

(2) Assessment hearings
Before assessing the cost of an improvement to any property, the city must
hold a hearing on the proposed assessment (commonly called the
assessment hearing). The clerk must publish notice of the hearing no less
than two weeks prior to the hearing. The notice must include the
following:
•
•
•
•
•
•
•
•
•
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The date of the hearing.
The time of the hearing.
The place of the hearing.
The general nature of the improvement.
The area proposed to be assessed.
The total amount of the proposed assessment.
The statement that the proposed assessment roll is on file with the
clerk.
The statement that written or oral objections to the assessment by any
property owner will be considered.
Statements concerning legal appeals, deferments of assessments, and
information regarding the rights of property owners under certain
statutes.
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e.
Minn. Stat. § 462.357, subd.
3.

Before a city may adopt or amend a zoning ordinance, the city must hold a
public hearing. The city must publish notice of the hearing in its official
newspaper at least 10 days prior to the hearing. Mailed notice to property
owners who own property within 350 feet of the affected area, when the
proposed ordinance amendment involves changes in district boundaries
affecting an area of five acres or less, must also be sent. The notice must
include the time, place, and purpose of the hearing.

f.
Minn. Stat. § 462.355, subd.
4(b).

Zoning

Livestock moratorium

If a proposed interim ordinance purports to regulate, restrict, or prohibit
activities relating to livestock production, a public hearing must be held.
The city must provide 10 days’ notice prior of the hearing by publication
in a newspaper of general circulation in the municipality.

7.

Certain election notices

There are a number of different notices cities must publish regarding
elections. Cities must publish notice of the election, the dates for filing
affidavits of candidacy, sample ballots, and the testing of the voting
system.

a.
Minn. Stat. § 205.13, subd. 2.

Minn. Stat. § 412.02, subd.
2a.

A.G. Op. 472-H (Dec. 1,
1950).

The city clerk must publish a notice that states the first and last dates that
affidavits of candidacy may be filed in the clerk’s office. Any unexpired
terms on a statutory city council to be filled by special election must be
listed on the notice separately from council seats that are coming vacant by
the normal course of term expiration. The notice must also state the
closing time for filing on the last day for filing. This notice must be
published at least two weeks before the first day to file affidavits of
candidacy. The clerk must also post a similar notice at least 10 days before
the first day to file.
In one situation, a city published the wrong date for the closing of filings
for an election. The attorney general found this error would not invalidate
the election because a candidate is charged with the responsibility for
knowing the statutory provisions regarding their election.

b.
Minn. Stat. § 205.16, subd. 1.

Affidavits of candidacy

Notice of elections

All city clerks must give two weeks published notice of their municipal
elections. The notice must include the following information:
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•
•
•
•
Minn. Stat. § 410.01.

A fourth class city may give 10 days’ posted notice instead of publishing
notice of the municipal general election if the council so chooses. (A
fourth class city is a city with a population of 10,000 or less.)

c.
Minn. Stat. § 205.16, subds.
2, 3.
Minn. Stat. § 645.11.

Sample ballots

A sample ballot must be published in the city’s official newspaper for
every municipal election. The notice must be published at least two weeks
before the election. A city council of a fourth class city (city with a
population of 10,000 or less) may dispense with the publication
requirement. In addition to the newspaper publication, at least two weeks
before the election, the city clerk must make the sample ballot available
for inspection in the city clerk’s office. The sample ballot must also be
posted in each polling place on election day.

d.
Minn. Stat. § 206.83.

The time of the election.
The location of each polling place.
The offices to be filled.
The propositions or questions to be voted upon at the election.

Testing of voting system

The official in charge of elections must have the voting system tested to
ensure it functions properly before an election. Public notice of the time
and place of the test must be given at least two days in advance by
publication once in the official newspaper.

B. City newsletters
See Part I-section A
Qualified newspapers.

Cities sometimes issue reports or other publications, such as city
newsletters, to inform the public of official city activities and events. City
newsletters generally are not considered qualified newspapers. In order to
be such a newspaper, it must meet the same criteria that any other
newspaper must have to qualify. Few city newsletters are likely to meet
these criteria.

See Part III-section A-4
Advertisements for bids for
more information about
alternative dissemination of
bid advertisements, requests
for information, and requests
for proposals.

Announcements and copies of city documents available on city web sites
generally do not replace newspaper publication requirements. If certain
conditions are met, however, the posting of bid advertisements, requests
for proposals, or requests for information on a city web site will satisfy
statutory requirements for newspaper publication.

C. Publishing in additional newspapers
Minn. Stat. § 331A.05, subd.
5.

The council may increase the frequency of public notice beyond the
minimum required by a statute. It may also choose to publish notice in
other newspapers in addition to the city’s official newspaper.

League of Minnesota Cities Information Memo:
Newspaper Publication

5/10/2019
Page 18

RELEVANT LINKS:

D. Change of newspaper name or
discontinuance
Minn. Stat. § 331A.10, subd.
1.

If a legal notice is required or ordered to be published in a particular
newspaper and the name of the newspaper is changed before the
publication is completed, the publication must be made or continued in the
newspaper under its new name. The proof of publication must state the
change of name and specify the period of publication in the newspaper
under each name.

Minn. Stat. § 331A.10, subd.
2.

If a newspaper is discontinued before the publication of public notice, and
a court ordered the publication be made in a particular newspaper, the
order for publication may be amended by a court to designate another
newspaper.

Minn. Stat. § 331A.10, subd.
2.

If the publication was not required by a court order, the publication may be
made or completed in any other qualified newspaper. Any time during
which the notice is published in the first newspaper is included as part of
the time that was required for publication.

E. Conflict of interest
Minn. Stat. § 471.88, subd. 3.
See also LMC information
memo, Official Conflict of
Interest.

When the only newspaper that qualifies as the city’s official newspaper is
one in which a councilmember has a personal financial interest, the
council may still select it as the official newspaper. In order to do this, the
interested officer should disclose that he or she has an interest, as well as
abstain from voting or participating in the discussion. The remaining
council members must approve the contract by unanimous vote.

F.

Mistakes in publication

Minn. Stat. § 331A.05, subd.
7.

If an error in publication occurs through no fault of the city, the mistake
will not affect the validity of the event, action, or proceeding.

A.G. Op. 277b-4 (Feb. 11,
1986).

The attorney general has said that a statutory city’s failure to publish an
ordinance would not by itself invalidate the ordinance. However, the
ordinance would not take effect or be enforceable until after it has been
published.
In another situation, a city published the wrong date for the closing of
filings for an election. The attorney general found this error would not
invalidate the election because a candidate is charged with the
responsibility for knowing the statutory provisions regarding their
election.
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G. Using a web site to meet publication
requirements
Minn. Stat. § 331A.03, subd.
3.

With two exceptions, cities cannot meet legal publication requirements by
posting notice on a web site.

See Part III-section A-4
Advertisements for bids for
requirements of alternative
dissemination of bid
advertisements, requests for
information, and requests for
proposals.
Minn. Stat. § 429.041.

One exception provides that when required, cities may disseminate
solicitation of bids, requests for information, and requests for proposals
through its web site. However, to use this alternative dissemination, strict
statutory requirements must be followed. The second exception is even
more limited and allows advertising for bids on a special assessment
project in a web or electronic recognized industry trade journal.

Minn. Stat. § 331A.02, subd.
5.

If a city’s official newspaper has a web site, as a condition of accepting
and publishing public notices in the newspaper, the publisher must agree
to post all notices on its web site at no additional cost. This is a
requirement upon the publisher, and does not in any way affect a city’s
publication requirements.

IV. Working with the news media
Cities can take several steps to have effective relationships with the news
media. The following items should be kept in mind.
•
•
•
•
•
•
•
•
•
•
•
For more information or tips,
contact Don Reeder,
Assistant Communications
Director at dreeder@lmc.org
or 651-215-4031.

Be available to answer reporters’ questions.
Return calls from the media promptly.
Know and respect reporters’ deadlines.
Don’t play favorites with a particular reporter or newspaper.
Designate one or more spokespersons and ensure that all
spokespersons provide consistent answers.
Use press releases and press conferences effectively—don’t overuse
them.
Anticipate the questions the media will ask so you can have answers
ready.
Be truthful. If you don’t know the answer, say so. If you need to find
information and call the reporter back, that is okay.
Keep the message simple.
Don’t say, “No comment.”
Don’t assume that any comment is “off the record.”

It’s easy to understand why many public officials are uncomfortable when
talking to the news media. After all, the reporter’s article may reach and
influence the opinions of many readers. But it’s important to remember the
public has a right to know what its government is doing. Most reporters
are trying to write an article that is accurate and interesting, as well as
informative.
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Public officials who develop and maintain good relationships with the
media will be able to help reporters understand the city’s point of view on
an issue so it can be presented accurately to the public.
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