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AGENDA

1. Call To Order
2. Roll Call
3. Approval Of The Minutes
A. Parks & Recreation Commission Minutes - December 2, 2021
Documents:
12-02-2021 PARKS_REC MINUTES.PDF
4. Parks & Recreation Mission Statement
5. Welcome New Commissioner - Mike Mui
6. Election Of Vice-Chair And Commission Appointments
Documents:
2022 COMMISSION APPOINTMENTS.PDF
SEC 2501 PARKS REC COMMISSION.PDF
7. Old Business
A. Pioneer Park Update
B. Rondeau Park Update
8. New Business
A. 2022 Park Assignments
Documents:
2022 PARK ASSIGNMENTS.PDF
9. Reports From Commissioners
10. Updates
A. Winter Farmers Market
Documents:

Staff Liaison
Bryce Shearen

9. Reports From Commissioners
10. Updates
A. Winter Farmers Market
Documents:
WINTER FARMERS MARKET (4).PDF
B. Cookies With Santa Recap
C. Master Gardener Series - All About Seeds
D. Snowshoes
E. Youth Activities
F. Adult Activities
G. Other
11. Adjourn
This agenda is subject to change by additions and deletions.

MINUTES OF THE REGULAR MEETING
PARKS & RECREATION COMMISSION
LITTLE CANADA, MINNESOTA
DECEMBER 2, 2021
Pursuant to due call and notice thereof a regular meeting of the City Council of Little Canada,
Minnesota was convened on the 2nd day of December, 2021 in the Council Chambers of the City
Center located at 515 Little Canada Road in said City.
Chair Dave Miller called the meeting to order at 6:30 p.m. and the following members of the
Parks & Recreation Commission were present at roll call:
PARKS & RECREATION COMMISSION: Hipp, Miller, Ray, Schletty, Chu, and
Abruzzese.
ALSO PRESENT: Parks & Rec/Community Services Director Bryce Shearen and Recreation
Coordinator Sierra Hietala.
MINUTES
Commissioner Ray made a motion to approve the November 4, 2021, Parks & Recreation
Commission minutes as submitted. Commissioner Hipp seconded the motion. The motion was
unanimously approved.
PARKS AND RECREATION MISSION STATEMENT
Commissioner Ray read the Parks and Recreation mission statement.
THANK YOU COMMISSIONER RAY
Chair Miller thanked Commissioner Ray for his time on the Parks & Recreation Commission
over the past six years. He stated that Ray has been a valuable member of the Commission and
appreciated everything he has contributed.
OLD BUSINESS: RONDEAU PARK UPDATE
The Parks & Recreation Director provided an update on the park improvement project.
Commissioner Chu stated that she is happy this park is being updated. She stated that the
basketball court is well used by older children and asked if that will be improved.
The Parks & Recreation Director confirmed that there will be grading to improve the drainage
issues and the court will be resurfaced.
Chair Miller commented that this is a good example of the Master Plan at work and community
engagement.
Commissioner Chu stated that many of her neighbors use that park, and she would like to be able
to communicate updates.
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The Parks & Recreation Director stated that they are working on a project website. He noted that
information will also be included in the newsletter.
Commissioner Hipp commented that placing signs in the park is also very effective in informing
people of what is going on.
OLD BUSINESS: COMMISSIONER TERMS AND REAPPOINTMENT PROCESS
UPDATE
The Parks & Recreation Director commented that this will be Commissioner Ray’s last meeting
and Commissioner Schletty reapplied. He noted that three interviews were conducted, and the
Council will make appointments in December, along with appointing a Chair.
Chair Miller agreed that there were three great candidates.
Commissioner Ray noted that he was not appointed until his second attempt. He hoped that the
two candidates that are not appointed continue to apply.
Commissioner Chu commented that hopefully the other candidates are aware there are other
ways to be involved as well.
Chair Miller confirmed that they did have a conversation advising about subcommittees and
community build projects.
OLD BUSINESS: FALL/WINTER FARMERS MARKET
The Recreation Coordinator stated that Little Canada Farmers Market was accepted for
Snap/EBT for the spring/summer market. She stated that the first fall market was held in
November with eight vendors. She stated that even though there were not many people in
attendance, the vendors were interested in another market. She reported that the next market
would be held on January 10th.
Commissioner Chu commented that this is a new thing, and they should continue to spread the
word to alert more residents.
The Recreation Coordinator confirmed that she is going to work on marketing.
NEW BUSINESS: 2022 MEETING SCHEDULE
The Community Services Manager highlighted the 2022 meeting dates. The group confirmed
that they would like to continue to meet at 6:30 p.m.
Schletty introduced the following motion:
ADOPT THE 2022 MEETING CALENDAR
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The foregoing motion was duly seconded by Ray.
Ayes (6). Nays (0). Motion passed.
REPORTS FROM COMMISSIONERS
Commissioner Schletty commented that he took his daughter to Shoreview Commons, which is a
destination park, and he got a lot of ideas for activities and amenities for that type of large park.
Chair Miller thanked Commissioner Ray for his service on the Commission.
Commissioner Ray commented that he and his wife are excited for the opportunity to snowshoe
on the trails this winter.
Commissioner Chu stated that she has noticed that inside other community centers there are
things to entertain kids, like indoor playgrounds. She noted that those community centers are
well used.
Commissioner Abruzzese commented that she had her son on November 1st and hopes to get out
to the parks once he is a bit older.
Commissioner Hipp commented that she is also excited about the snowshoe opportunities.
UPDATES
The Recreation Coordinator provided details on the upcoming Cookies with Santa event this
weekend.
The Parks & Recreation Director noted that this will be walk through event because of COVID.
He stated that they are planning for 300 to 400 attendees.
The Recreation Coordinator provided an update on youth activities and upcoming adult
activities.
There being no further business, the meeting was adjourned at 7:03 p.m.
Respectfully submitted,
Amanda Staple
TimeSaver Off Site Secretarial, Inc.
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STAFF REPORT
TO:

Parks & Recreation Commission

FROM:

Bryce Shearen, CPRP, Parks & Recreation/Community Services Director

DATE:

January 6, 2022

RE:

Election of Vice-Chair & Commission Appointments

ACTION REQUESTED
Motion to elect a Vice-Chair for the 2022 Parks & Recreation Commission.
BACKGROUND
Peter Schletty was reappointed for a three-year term through December of 2024 to the Parks &
Recreation Commission by the City Council at its meeting on December 15, 2021.
Three new applicants were interviewed by a Parks & Recreation Commission Interview
Committee consisting of Mayor John Keis, Council Member Christian Torkelson, Parks &
Rec/Community Services Director Bryce Shearen, and Parks Commission Chair Dave Miller to
fill the vacant position. The applicants interviewed were Jeff McGrath, Leslie Campbell, and
Michael Mui. The interview committee was very pleased with the quality of all the applicants.
After much discussion, the Interview Committee recommended Mike Mui to fill the vacant seat.
The Council agreed with the consensus of the Interview Committee to appoint Mike Mui to a
three-year term to the Parks & Recreation Commission.
In addition, the City Council appointed Dave Miller to be the Parks & Recreation Commission
Chair in 2022. The Commission should elect a Vice-Chair for 2022 at the meeting on Thursday
evening. Staff has also provided a table with the term number and the term-end dates for each
Commissioner.

Parks & Recreation Commission
Name
Dave Miller – Chair
Anna Abruzzese
Rose Chu
Shawn Hipp
Ron Harwath
Michael Mui
Peter Schletty

Term Ends
December 31, 2023
December 31, 2023
December 31, 2022
December 31, 2023
December 31, 2022
December 31, 2024
December 31, 2024

Term #
3
2
2
1
2
2
2

Attached is the Municipal Code 2501 – Parks and Recreation Commission, please review and
make note of any questions or suggested changes.

STAFF RECOMMENDATION
Staff recommends that the Commission nominate and elect a Vice-Chair at the Thursday,
January 6, 2022 Parks & Recreation Commission Meeting.
ATTACHMENTS
 Municipal Code 2501 – Parks and Recreation Commission

2501. PARKS AND RECREATION COMMISSION
2501.010.
ESTABLISHMENT OF COMMISSION.
A Parks and Recreation
Commission is hereby established to advise the City Council on Parks and Recreation related
matters. The Commission will consist of up to seven (7) members to be appointed by the City
Council.
2501.015. APPLICANT INTERVIEW PROCESS. Citizens applying for seats on the
Commission shall be interviewed by the Mayor and one City Council Member or two Council
Members if the Mayor is not available; the Chair or Vice Chair of the Commission; and the
Parks & Recreation Director.
2501.020. RESIDENT WITHOUT ELECTED OFFICE.
resident of the City who does not hold any elected office.

Each member shall be a

2501.030. TERM OF OFFICE, NUMBER OF TERMS, AND VACANCIES. Each
member shall be appointed by the Council and shall hold office until expiration of his/her term.
Members shall serve a term of three (3) years except in the case of filling vacancies with
unexpired terms. Each member may serve for no more than three (3) consecutive three (3) year
terms. Partial terms do not count toward term limits. If a member has served three (3), three (3)
year terms, that person is eligible to reapply for Commission membership, after a minimum of a
one (1) year absence from the Commission. If that person is appointed, term limits would start
over.
In case of vacancy during the term of office of any member of the Commission, the City
Council shall appoint a new member to serve the remainder of the term. A vacancy shall exist if
any of the following occur: death; residence outside of the City; resignation; failure to serve; or
removal from office. A failure to serve shall be deemed to exist if any member is absent from
three (3) consecutive meetings, or is absent from four (4) meetings within a calendar year. For
purposes of determining a failure to serve, a meeting shall be defined as any scheduled regular
meeting.
In addition to the regular commission members, the City Council may appoint up to one
additional resident of the city who is the age of 18 or under and enrolled in high school to serve a
one-year term on a commission as a youth commissioner. Youth commissioner terms expire on
July 31 of each year.
2501.035. REMOVAL FROM OFFICE. Commission members shall be subject to
removal by a majority vote of the City Council.
2501.040. COMPENSATION. Members of the Parks and Recreation Commission may
receive compensation as the City Council may provide by resolution.
2501.050. ORGANIZATION AND MEETINGS. The Mayor shall annually recommend
to the Council a member of the Commission to serve as Commission Chair. The Council shall
2501-1

then appoint a Chair. The Commission shall annually elect one member to serve as Vice Chair.
The Vice Chair shall assume the Chair's responsibilities in that person's absence. The
Commission shall hold at least one regular meeting each month, unless an adjustment in this
meeting schedule is deemed necessary. A record of the Commission meetings shall be
maintained and forwarded to the City Council.
2501.060. STAFF CONTACT FOR COMMISSION. The Parks and Recreation Director
shall be the staff’s official advisor to the Commission, and shall attend all meetings unless
excused by the Commission.
2501.080. DUTIES AND RESPONSIBILITIES. The duties and responsibilities of the
Commission shall be as follows:
(1)

Serve in an advisory capacity to the City Council on parks and recreation
matters.

(2)

Endeavor to secure a full and complete understanding of the City's needs and
desires for parks and recreational facilities and be sensitive to the acceptance
within the community of the current program.

(3)

Convey to the Council their understanding of the community's sentiment
regarding parks and recreation by submitting recommendations to the City
Council on parks and recreation programs and policy, including land acquisition,
facility development, and financial support.

(4)

Review conditions and adequacy of City park property.

(5)

Review conditions and adequacy of City recreation programs.

(6)

Provide hearings to groups or individuals upon request regarding parks and
recreation matters.

(7)

Propose regulations for control of City park property to the City Council.

(8)

Advise and assist design professionals on preparation of specific plans prior to
their presentation to the City Council for formal approval.

(9)

Represent the City at community functions where appropriate and approved by
the Parks and Recreation Director or City Administrator and by the City Council
when deemed appropriate by City staff.

(10)

Represent the City at meetings with other community, county or state boards of
similar nature where appropriate and approved by the Parks and Recreation
Director or City Administrator and by the City Council when deemed
appropriate by City staff.
2501-2

(11)

Advise and assist the Planning Commission in maintaining the City
Comprehensive Plan.

(12)

Be aware of the role and services provided by Little Canada Recreation
Association, 55+ Club, and any other service organization which is related to the
provision of recreation services within the community.

(13)

Keep informed and consider all financial aspects pertaining to parks and
recreation.

(14)

Maintain an interest in and an understanding of the City school system, and
promote the greatest possible utilization of school and municipal recreation
programs.

(15)

Consider proper names for City park property.

(16)

Serve as City Tree Board.

(17)

Advise the Parks and Recreation Director in preparation of the annual budget
and long-range capital improvement program.

(18)

Perform other duties and functions or conduct studies and investigations as
specifically directed or delegated by the City Council.

2501.090. NO FINAL AUTHORITY. All action of the Parks and Recreation
Commission shall be in the nature of recommendations to the City Council, and said
Commission shall have no final authority with reference to any matters except as the Council
may lawfully delegate authority to it.
2501.100. PUBLIC MEETINGS. All meetings of the Parks and Recreation Commission
shall be opened to the public and shall be held in such manner as to permit public attendance.

(Source: Ord. 148, Amended: Ord. 165, 271, 359, 458, 597, 758, 857)
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STAFF REPORT
TO:

Parks & Recreation Commission

FROM:

Bryce Shearen, CPRP, Parks & Recreation/Community Services Director

DATE:

January 6, 2022

RE:

Park Assignments

BACKGROUND
Commissioners are encouraged to frequently visit all City parks and each year a Commissioner is
assigned a park to visit. The purpose of the assignment is to identify potential opportunities of
new enhancements or possible improvements within the assigned park. Each Commissioner will
be given an opportunity at the Commission meetings to report back on their assigned park or any
park or they may have visited in the community if they would, this is not required. The 2022
park assignments are:
2022
COMMISSIONER
PARK
Anna Abruzzese
Pioneer Park
Rose Chu
Spooner Park
Shawn Hipp
Gervais Mill Park
Ron Horwath
Nadeau Park
Dave Miller
Rondeau Park
Mike Mui
Veterans Memorial Park Park
Peter Schletty
Thunder Bay/Westwinds Park
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WINTER
FARMERS
MARKET

January 10 | 2-5 PM
Little Canada Bingo Hall
2900 Rice Street #380

Visit the Winter Farmers Market for goods like
bread, eggs, self-care items, candles, treats,
crafts, clothing, and more!
Follow the

Little Canada Farmers Market on

Facebook for Farmers Market updates, the
vendor list, and giveaways!

