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AGENDA
1. Call To Order - Regular Meeting - 7:30 P.m.
2. Roll Call
3. Approval Of Minutes
A. March 10, 2021 Council Workshop Minutes
Documents:
03-10-2021 WORKSHOP MINUTES.PDF
B. March 10, 2021 Regular Council Minutes
Documents:
03-10-2021 COUNCIL MINUTES.PDF
4. Announcements
5. Public Comment

Please limit comments to 3 minutes per person. Items brought before the Council
will be referred for consideration. Council may ask questions for clarification, but
no Council action or discussion will be held on these items.
6. Presentations
A. Dana Healy, Executive Director Of NineNorth
Documents:
2021 CTV-NINENORTH UPDATE.PDF
NINENORTH LITTLE CANADA 2020 LOOK BACK PRESENTATION.PDF
7. Public Hearings
A. Consider A Conditional Use Permit For A Garden Center At Frattalone’s Ace Hardware,
2920 Rice Street
Documents:

7. Public Hearings
A. Consider A Conditional Use Permit For A Garden Center At Frattalone’s Ace Hardware,
2920 Rice Street
Documents:
CONDITIONAL USE PERMIT - 2920 RICE STREET.PDF
8. Consent Agenda
A. Approval Of The Vouchers
Documents:
03-24-2021 VOUCHERS.PDF
B. Approve Resolution 2021-3-35 Supporting A MnDNR Local Trail Connection Program
Grant And Resolution 2021-3-36 Supporting The MnDNR Outdoor Recreation Grant
Program For The Gervais Mill Park Trail Improvements
Documents:
RESOLUTION OF SUPPORT FOR GERVAIS MILL ENTRANCE GRANT
APPLICATIONS.PDF
C. Approve Easement Agreement For Five-Star Manufactured Home Park
Documents:
FIVE-STAR ESTATES EASEMENT.PDF
9. Staff Reports
A. Proposal For Update To TIF Management Plan
Documents:
TIF MANAGEMENT PLAN.PDF
B. Update On Law Enforcement Services Contract
10. Adjourn
This agenda is subject to change by additions and deletions.

MINUTES OF THE WORKSHOP MEETING
CITY COUNCIL
LITTLE CANADA, MINNESOTA
MARCH 10, 2021
Pursuant to due call and notice thereof a Workshop meeting of the City Council of Little Canada,
Minnesota was convened on the 10th day of March, 2021 in the Conference Room of the City
Center located at 515 Little Canada Road in said City.
In accordance with the requirements of Minn. Stat. Section 13D.021, the City Administrator has
determined that an in-person meeting is not practical or prudent because of a health pandemic
or an emergency declared under Chapter 12 of the Minnesota Statutes. Because of the health
pandemic and emergency declaration, it has been determined that attendance at the regular
meeting location by elected officials and members of the public is not feasible. Therefore, some
or all of the City Council members may be participating by telephone or other electronic means.
This meeting will be recorded in its entirety.
Members of the public may monitor the meeting on the CTV North Suburbs website (live stream)
or use the meeting link provided on the city website prior to the meeting.
Mayor John Keis called the meeting to order at 5:00 p.m. and the following members of the City
Council were present at roll call:
CITY COUNCIL: Mayor Keis, Council Members Fischer, Torkelson, McGraw & Miller.
Absent: None.
ALSO PRESENT: City Administrator Chris Heineman, Parks & Rec/Community Services
Manager Bryce Shearen, Public Works Director Bill Dircks, Community Development Director
Corrin Wendell, Finance Director Brenda Malinowski, City Clerk/HR Manager Heidi Heller,
Eric Seaburg, Josh Shields and Maddie Dahlheimer with Bolton & Menk, Parks & Recreation
Commissioners: Dave Miller, Tom Ray, Shawn Hipp and Ron Horwath.
JOINT MEETING WITH PARKS & REC COMMISSION TO DISCUSS PRIORITIES
FOR PIONEER PARK
The Parks & Rec/Community Services Manager provided a summary of the master planning
process for Pioneer Park. He stated that initial discussions started in 2017 and the Park Master
Plan was adopted in 2018. Additional public engagement efforts were completed through a
partnership with the University of Minnesota Resilient Communities Program (RCP). Shearen
explained that tonight City Council and Parks & Recreation Commission members will be asked
to discuss and develop a list of priorities for inclusion in the Pioneer Park Master Plan Request
for Proposals (RFP).
Josh Shields and Maddie Dahlheimer, Landscape Architects with Bolton & Menk, provided an
overview of the overall parks system master plan and how the City is now ready to narrow that to
Pioneer Park and the specific wants and needs for improvements.
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MARCH 10, 2021

Fischer asked if adding additional parking would be considered one of the big-ticket items.
Shields explained that additional parking was not identified as one of the primary needs, but
parking can be discussed at the end. He reported that the improvements that have risen to the top
are a multi-use facility, water feature, artificial turf, lighting and a new playground.
Mr. Shields reviewed the potential benefits of a multi-use facility and showed several examples
from other cities. Dave Miller stated that a multi-use facility has been an important focus point
but asked if Pioneer Park would be the right place or if there were other options. Fischer added
that a community building would be amazing and he strongly supports this idea but was not sure
if Pioneer Park is the right location and noted that the City could lease space for many years for
the cost of building a multi-use facility.
McGraw stated that this park has a lot of athletic features and asked why we are calling it a
community park. He suggested that maybe we need to decide what Pioneer Park should be, and
if it is really an athletic complex, then maybe a gathering space does not belong here. The Parks
& Rec/Community Services Manager explained that the Parks Master Plan and the 2040
Comprehensive Plan classify Pioneer Park as a Community Park. He stated that it is very
common for a community park to include athletic features.
Torkelson stated that Pioneer Park does not have good connection or transit options, is off the
beaten path, and not connected to anything else. He suggested that Pioneer Park may not be the
best location for a multi-use facility. Parks and Recreation Commissioner Ray suggested the
possibility of removing one of the ballfields and using that space to expand the existing building
and add parking. The Parks & Rec/Community Services Manager stated that we would likely
lose most of the tournaments since they utilize all four fields.
The presentation moved on to discuss the possibility of a water feature. Maddie Dahlheimer
stated that a water feature was not part of the initial Parks Master Plan, but it was mentioned
many times during the community engagement process. She explained that there are many
options for an interactive water feature, and they could be incorporated into the park.
Particularly of interest was a misting station near the softball fields and possibly including a
small interactive water feature somewhere else in Pioneer Park. There was general consensus
that a water feature be included in the RFP.
Bolton and Menk presented the pros and cons of installing artificial turf on the soccer field. The
Public Works Director explained that the soils are poor so the field does not drain well. He
stated that drain tile was added several years ago, but it is still a struggle getting the water to the
drain tile. He explained that a cheaper option is to gradually inject sand in to the field and
eventually there would be a better base that would drain better. He stated that the grass would
still take a beating from use, but it would hold up better if it was not so wet all the time. He
stated the cost would be about $30,000 over the course of three years and staff is planning to
move forward with this unless we decide on the artificial turf instead.
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The Parks & Rec/Community Services Manager stated that the current field use is very limited.
Rentals are limited to youth leagues and high school sports. The rentals are only for games and
no practices in order to maintain the condition of the turf. Due to the high cost, there was limited
interest in artificial turf at this time. City Council and Parks & Recreation Commission members
were interested in seeing the results/impact of sand injection before turf should be considered.
The discussion moved on to potential lighting improvements. He stated that there was very
strong community interest for increased lighting to park paths. Torkelson stated that he did not
agree with lighting only the center of the park and he is very much in favor of adding lighting to
the entire loop. Josh Shields stated that the presentation included the example of path lighting in
the center of Pioneer Park simply to provide a basic cost estimate. There was strong support for
including park lighting in the RFP.
Mr. Shields provided a brief overview of potential funding sources and stated that it appears that
all of the features are still on the table. City Administrator stated that he was not sure if there is
enough support to include a multi-use facility in the RFP and requested further clarification from
City Council and Parks & Recreation Commission members. Dave Miller stated that his opinion
is that Pioneer Park is not the right location for a community gathering space. Fischer stated that
he wants to know where other alternative locations are. He noted that is an expensive feature,
and could space be leased somewhere else in the city. McGraw stated that he does not know
how it could fit into Pioneer Park. Miller stated that she cannot visualize where else a multi-use
facility could go in the city. It was suggested that Pioneer Park could be considered again if the
privately owned parcel between the Public Works shop and Pioneer Park is acquired by the City.
McGraw asked what the next steps are. The City Administrator explained that a draft RFP for
professional assistance with the Pioneer Park Master Plan would be brought to the City Council
for review and approval at an upcoming meeting. Fischer stated this discussion has gone on
way too long and would like to see something started this spring. Keis and McGraw agreed.
There being no further business, the meeting was adjourned at 7:16 p.m.

______________________________
John T. Keis, Mayor
Attest:

__________________________________
Christopher Heineman, City Administrator
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MINUTES OF THE REGULAR MEETING
CITY COUNCIL
LITTLE CANADA, MINNESOTA
MARCH 10, 2021
Pursuant to due call and notice thereof a special meeting of the City Council of Little Canada,
Minnesota was convened on the 10th day of March, 2021 in the Council Chambers of the City
Center located at 515 Little Canada Road in said City.
Mayor John Keis called the meeting to order at 7:30 p.m. and the following members of the City
Council were present at roll call:
CITY COUNCIL: Mayor Keis, Council Members McGraw, Fischer, Torkelson and Miller.
Absent: None.
ALSO PRESENT: City Administrator Chris Heineman, Finance Director Brenda Malinowski,
Public Works Director Bill Dircks, Parks & Rec/Community Services Manager Bryce Shearen,
City Clerk/HR Manager Heidi Heller and City Engineer Mark Kasma, Eric Seaburg
In accordance with the requirements of Minn. Stat. Section 13D.021, the City Administrator has
determined that an in-person meeting is not practical or prudent because of a health pandemic or
an emergency declared under Chapter 12 of the Minnesota Statutes. Because of the health
pandemic and emergency declaration, it has been determined that attendance at the regular
meeting location by elected officials and members of the public is not feasible. Therefore, some
or all of the City Council members may be participating by telephone or other electronic means.
This meeting will be recorded in its entirety. Members of the public are able to monitor the
meeting on the CTV North Suburbs website (live stream) or use the meeting link provided on the
city website prior to the meeting.
MINUTES
McGraw introduced the following resolution and moved its adoption:
RESOLUTION NO. 2021-3-28 – APPROVING THE MINUTES OF THE FEBRUARY
24, 2021 REGULAR MEETING AS SUBMITTED
The foregoing resolution was duly seconded by Fischer.
Roll Call Vote: Keis/Fischer/Torkelson/McGraw/Miller
Ayes (5). Nays (0). Resolution adopted.
ANNOUNCEMENTS
The City Administrator announced that the Council may need to hold a special meeting in the
next week or two to discuss an upcoming contract.
PUBLIC COMMENTS
None.

MINUTES
CITY COUNCIL
MARCH 10, 2021
PRESENTATION – METROPOLITAN COUNCIL REPRESENTATIVE SUSAN VENTO
Susan Vento stated that Little Canada will play an active role in the planning for the BRT (bus
rapid transit) on Rice Street. She stated that civic leaders play a crucial role in these types of
transit projects, and community engagement is very important. She encouraged people to use the
state’s COVID vaccine website to schedule appointments
Torkelson stated that a Humphrey Institute graduate student did a thesis paper on transit inequity
and suggested that the Metropolitan Council look at this and consider some of the suggestions in
it. Ms. Vento stated that the equity piece is so important for safety and security with transit.
CONSENT AGENDA
Fischer introduced the following resolution and moved its adoption:
RESOLUTION NO. 2021-3-29 – APPROVING THE CONSENT AGENDA WHICH
CONTAINS THE FOLLOWING:




Approval of the Vouchers
Approve Partial Pay No. 6 to OMG Midwest for Allen Avenue Improvement
Project #2020-01
Approve a Temporary Liquor License for St. John’s School Auction on April 30,
2021

The foregoing resolution was duly seconded by McGraw.
Roll Call Vote: Keis/Fischer/Torkelson/McGraw/Miller
Ayes (5). Nays (0). Resolution adopted.
4TH QUARTER 2020 FINANCIAL REPORT
The Finance Director reviewed where the General Fund revenues come from. She explained that
75% of the revenues come from property taxes, and the remaining 25% is from things such as
licenses, permits, interest and charges for services. She explained that the City received CARES
Act funds and were able to give out $60,000 in grants to local businesses. She noted that 96.69%
of the budget was spent in 2020, which was the lowest level spent in five years, which was due to
the pandemic.
The Finance Director explained the components of the General Fund Balance, and the Special
Revenue and Enterprise Funds, along with two other special funds and revenues that were
received in 2020. Fischer stated that our police and fire services come in at 54% and is
wondering if that is high compared to other cities our size. The Finance Director stated that the
police services are a little high compared to other cities, but noted that she has not looked at the
comparison numbers for a while but will do that.
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GENERAL FUND BUDGET AMENDMENT FOR 2020
The Finance Director explained that staff is requesting the Council amend the 2020 General Fund
budget for activity that was not included in the 2020 Budget. She stated that the City is required
by State Statute to pay the Fire Relief Association for all of the payments received by the City
from the State of Minnesota for the Fire Relief Aid. She explained that the City budgeted
$55,000 for Fire Relief Aid, but received $64,133 so staff recommends increasing the revenue and
expenditure account by $9,133.
The Finance Director reported that the City received $782,484 in Federal CARES Act funds in
2020 to be used to deal with the financial impacts of COVID-19. She explained now that the City
has met the expenditure requirements of these funds, a budget adjustment is proposed to
demonstrate the use of these funds. The revenue budget adjustment of $782,484 is for the
CARES Act funds received, and there is an expenditure budget adjustment of $111,437.
McGraw introduced the following resolution and moved its adoption:
RESOLUTION NO. 2021-3-30 – APPROVE AMENDING THE 2020 GENERAL
FUND BUDGET REVENUES BY $791,617 AND EXPENDITURES BY $120,570 TO
RECOGNIZE REVENUES THAT WERE RECEIVED OVER THE ORIGINAL
BUDGET AMOUNTS
The foregoing resolution was duly seconded by Torkelson.
Roll Call Vote: Keis/Fischer/Torkelson/McGraw/Miller
Ayes (5). Nays (0). Resolution declared adopted.
AWARD BID FOR A NEW SPOONER PARK LOWER SHELTER
The Parks & Rec/Community Services Manger reported that the lower shelter is rented to the
community and is need of replacing and enhancing. He stated that it was planned for replacement
in 2020 and the Council approved the project but there was a 12-16 week lead time for shelters, so
staff opted to hold off until early 2021. He explained that the new shelter will be larger and will
be a much-needed improvement to the park system. He stated that along with the purchase of the
new shelter, a contractor will need to remove the existing shelter and concrete pad, do site grading
and preparation, install the shelter and the electrical and lighting. He stated that three quotes were
received for the shelters, but staff was unable to get more than two quotes for the site work.
Torkelson introduced the following resolution and moved its adoption:
RESOLUTION NO. 2021-3-31 – APPROVE THE PURCHASE OF A STEELWORX
GABLE SHELTER FROM ST. CROIX RECREATION FOR $29,317.00
The foregoing resolution was duly seconded by McGraw.
Roll Call Vote: Keis/Fischer/Torkelson/McGraw/Miller
Ayes (5). Nays (0). Resolution declared adopted.
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Torkelson introduced the following resolution and moved its adoption:
RESOLUTION NO. 2021-3-32 – APPROVE UP TO $50,000 FOR A CONTRACT
WITH ALBRECHT COMPANY FOR REMOVAL, SITE PREP AND INSTALLING
THE NEW SHELTER, AND FOR ADDITIONAL ENGINEERING FEES FOR
BOLTON & MENK TO COMPLETE THE WORK
The foregoing resolution was duly seconded by Fischer.
Roll Call Vote: Keis/Fischer/Torkelson/McGraw/Miller
Ayes (5). Nays (0). Resolution declared adopted.

There being no further business, the meeting was adjourned at 8:09 p.m.

__________________________________
John T. Keis, Mayor
Attest:

__________________________________
Christopher Heineman, City Administrator
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STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Chris Heineman, City Administrator

DATE:

March 24, 2021

RE:

NineNorth Presentation

BACKGROUND:
Executive Director Dana Healy will be in attendance at tonight’s City Council meeting to provide an
update on CTV’s transition to NineNorth and the services they provide to the City of Little Canada.
Please find the attached agenda materials, including a presentation slide deck and a two-page audit
prepared by Pat Cook of the City Council Chambers media equipment with recommended upgrades.

2020 Look Back:
City of Little Canada
Municipal Production | Video Production

Web-streaming | Social Media | Virtual Events
www.NineNorth.org

Points of Discussion
• Knowing Us
• Measuring Up
• Adding Value
• Moving Forward

Knowing Us – Mission Focused

We Produce Community Focused
Digital Media to Educate and Engage

Knowing Us – Milestones

Knowing Us – Milestones
•

Annual Report

•

Zoom Installs

•

Compass Programs

Knowing Us – Core Services
Video
Production

Web
Streaming

Municipal
Meeting
Coverage

Virtual
Events

Cable
Playback

Social
Media

What Your City Paid for - 2020

1,504 Meeting
Views
~
731 Landing Page
Views

Ice Fishing
~
Fire Booya

132 Hours
of City
Meetings
132 hours
Web Stream

1,820
Cable
Play Backs

Social
Media

Measuring Up – The Stats
100%
22%
33%

99%

115 City-Specific Posts
Shared
~
Reached 38,250 People
in 2020

Measuring Up – Zoom Install Details

April 6th
Testing
Equipment

March 25th
2020
Last Little Canada
meeting before
Pandemic-related
Cancelations

Mar 31st
Equipment
Install

14 Days

April 7th
Zoom
Training

April 8th
2020
Zoom-ready and
Operational

Adding Value - Overview
Expertise
Software
Access to
Hardware

Content

Adding Value

Access to
Hardware

Adding Value

Cassandar
Value
$10,000

Closed
Captioning
Varies

Wowza
Value

Software

$720

Zoom
$660

Adding Value

Content

Adding Value

Adding Value - Overview
Expertise

City Chamber
Audit

Chamber Audit Highlights

Moving Forward
• Maximize Quarterly Reports and Neighborhood Network
• Be a Guest on Cities Speak
• Sign Up for the E-Blast
• Sit Down with Team to Identify Video Opportunities
• We now have closed captioning

Contact
Dana Healy
Dhealy@ctvnorthsuburbs.org
Website – www.NineNorth.org
Facebook - @CTVNorthSuburbs
Instagram - @ninenorthmedia
LinkedIn – Ninenorth
Twitter - @ninenorth

March 2021
Technical Services
Little Canada Equipment Status
Primary System Last Updated: October 2015
2015 Approximate Cost: $189,000
2015 Integration: Alpha Video
Switcher Replacement: February 2020
2020 Project Cost: $11,000
2020 Installation: CTV
System Overview Highlights
• 2015 entire chambers production system was updated to HD.
• Production switcher replaced in early 2020.
• Zoom computer was added in 2020.
• Only minor updates recommended for 2021.
System Overview Details

In 2015 CTV worked with the city and Alpha Video to upgraded the entire production
system including new cameras, production switcher, audio mixing DSP, racks and
recording devices. Generally, the equipment is in good conditioning functioning well.
In February 2020 CTV upgraded the production switcher to a Ross Carbonite which
matches the other NSAC cities. This will replace a unit which relied on Windows 7
which had support dropped in January 2020.
With the onset of the COVID-19 pandemic, some interface equipment was added and an
existing city computer was repurposed to act as a “Zoom” computer. The system is capable of
remote and hybrid meetings. This computer will may need to be updated as teleconferencing
software and technology evolves.

The audio system uses a Digital Signal Processor (DSP,) similar to but a different model
from the other cities. I’m aware of similar units experiencing issues with their power
supplies at other locations. Estimated remaining lifespan – 5 years.
The presentation system has inputs on each side of the dais. From there it is sent to
the production system where it is input into the production system and then distributed
to a TV and projector in the chambers. Estimated remaining lifespan - 5-9 years
A number of areas however have been identified to update and change. After
discussion with city staff in 2019, here are the recommendations with updates.
Recommendations
1. Presentation System Updates
Description: Add monitors to dais and consider separating the presentation system
from the production system.
Why: Dais monitors will provide for better viewing of presentations.
Separating the presentation and production system will allow for

Cost:
Timeline:
Priority:
Next Steps:

easier use of the room as a stand-alone meeting room.
~$4,500
1-2 weeks
Low
Develop plans and specifications with NineNorth

2. Control Room Reconfiguration/System Simplification
Description:

Move rack from control room to storage room behind control room.
Why: Moving the rack location would clear the sightlines through the
window from the council to the operator. It would also cleanup and
simplify system wiring.
Cost: $3,000
Timeline: 1-2 weeks
Priority: Low
Next Steps: Authorize NineNorth

3. Add Static Wide Shot
Description:

Add additional camera, a wide shot of the council, to the system.
Cost: $1,750
Why: The addition of a relatively inexpensive “wide” camera would

enhance production quality. Currently one of the more
expensive pan/tilt/zoom (PTZ) cameras is used to provide this
single shot. The additional of a fixed camera would provide
this shot more economically and allow for the PTZ camera to
be used for additional closeups.
Cost:
Timeline:
Priority:
Next Steps:

PJC/pjc

$1,750
<1 week
Medium
Authorize NineNorth

STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Corrin Wendell, AICP, Community Development Director

DATE:

February 24, 2021

RE:

Case #1398 – Conditional Use Permit – 2920 Rice Street

ACTIONS TO BE CONSIDERED
Motion to approve a Conditional Use Permit to allow Seasonal Garden Centers and Farmer’s
Markets, located at 2920 Rice Street, Parcel ID 062922230031.
FACTS
•
•
•
•
•
•
•

The City has received a Conditional Use Permit application from Tom Frattallone, the
applicant and owner for Frattallone’s Ace Hardware and the parcel located at 2920 Rice
Street.
The applicant is requesting approval for a Seasonal Garden Center.
The Zoning Code allows for Seasonal Garden Center with approval of a Conditional Use
Permit.
The property is zoned PUD, Planned Unit Development.
The applicant has submitted all filing requirements for review of the Conditional Use
Permit application.
A Public Hearing will be held at the City Council Meeting on March 24, 2021 to open up
public comment.
A public hearing notice letters have been sent to addresses within 350 feet of the parcel.

ATTACHMENTS
Staff Report
Application
Site Plan

MEMORANDUM
Date: Wednesday, March 24, 2021
To: Mayor Keis and City Council members
From: Corrin Wendell, AICP, Community Development Director
CC: Chris Heineman, City Administrator
Re: Conditional Use Permit – 2920 Rice Street - #1398
BACKGROUND
Mayor Keis and City Council Members:
The City Council is asked to consider a Conditional Use Permit (CUP) application to allow
Seasonal Garden Center, located at 2920 Rice Street, Parcel ID 062922230031.
Proposal:
The City has received a CUP application from Tom Frattallone, applicant and owner, for a parcel
located on Rice Street. The applicant has purchased the property and business and proposes to
continue having a Seasonal Garden Center within the parking lot area. The owner plans to have
the garden center from the beginning of April to the first week of July and will also sell midsummer perennials, fall goods, and Christmas trees, please see Option B of the site plan.
The previous owner Hardware Hank has had a Garden Center for numerous years as part of their
PUD application and approval. Since the ownership has changed a new CUP will be needed for
the new owner going forward. The Garden Center is something that has been apart of this business.
Applicant/Owner:
Tom Frattallone, 2920 Rice Street, Little Canada, MN 55113.
Address/Location:
2920 Rice Street, Little Canada. The property is located west of I-35E and south of I-694W within
the Little Canada city limits.
Property Legal Description:
LOT 1 BLOCK 1, MARKET PLACE 2ND ADDN, Little Canada, Ramsey County, Minnesota.
Zoning:
The property is zoned PUD, Planned Unit Development.
Attachments:
Application
Site Plan

Rice Street

AERIAL MAP

ZONING MAP

Market Place Drive

FINDINGS
Zoning:
The property is within the PUD, Planned Unit Development. City Code Section 912.040 (K),
allows for Seasonal Garden Center by Conditional Use Permit.
What is a Conditional Use Permit?
CUP is an abbreviation for Conditional Use Permit. A Conditional Use Permit is a use that is
permitted in a zoning district under the Zoning Ordinance, if certain conditions, designated by the
City Council, Planning Commission, or specified in the Zoning District, are met.
City Code Section 912.040 (K):
K. Seasonal Garden Centers and Farmer’s Markets, provided that:
1. The Garden Center or Farmer’s Market registers its dates of occupation of the property each
year with the City of Little Canada. The applicant complies with these standards.
2. Prior to occupancy, the applicant must file a site plan with the City specifying the location of
the facility, any physical improvements (whether temporary or permanent), and a narrative
specifying operational details and open hours. Such narrative shall be co-signed by a representative
of the owner of the property. The owner plans to have the garden center from the March 30th to
July 31stand will also sell mid-summer perennials, fall goods, and Christmas trees, please see
Option B of the site plan. On the site plan it shows that the total parking spaces for the property is
53 spaces. The tent would take up approximately 11 parking spaces and 8 spaces with the shared
parking of the adjacent owner Market Place Center.
3. The application must identify any proposed lighting related to the facility, and such lighting
must be extinguished when the facility is closed. The applicant complies with these standards.
4. The facility may utilize a maximum of two (2) signs, each sign being no greater than 32 square
feet in total area, with no more than one such sign permitted to be freestanding. Such signs may
remain in place only during the approved dates of occupation, and shall comply with all other
requirements of the City’s sign ordinance. The applicant complies with these standards.
5. Goods sold at such markets shall consist of fresh produce, food products, other garden vegetation
for consumption, use, or replanting, along with accessory materials clearly related to the
consumption or use of such products. In addition, up to 25% of the total number of vendors at a
farmer’s market may sell craft, art, or similar items as all or part of their goods for sale. The
applicant complies with these standards.
6. The facility must be served by an off-street parking supply equal in area to the size of the facility
itself. The applicant complies with these standards. The property is located within the Market
Place Center with additional parking available.

7. The seasonal facilities shall be located only on property that can accommodate the use without
conflict with permanent facilities, including parking, circulation, and other activity. The applicant
complies with these standards.
Public Hearing:
A CUP requires a Public Hearing and the City Council will need to open the hearing at their March
24, 2021 meeting to take comment from the public. At that time, they will consider the comments
from the public and the CUP application after the hearing has been closed. A public notice has
been published in the newspaper and the property owners within 350 feet of the site have been
notified.
Planning Commission: At the March 11th meeting, the Planning Commission recommended
unanimous approval to the City Council.
RECOMMENDED ACTION
To make a recommendation to the City Council for a Conditional Use Permit (CUP) application
to allow Seasonal Garden Center, located at 2920 Rice Street, Parcel ID 062922230031, subject to
the following conditions:
1. The Garden Center or Farmer’s Market registers its dates of occupation of the property each
year with the City of Little Canada.
2. Prior to occupancy, the applicant must file a site plan with the City specifying the location of
the facility, any physical improvements (whether temporary or permanent), and a narrative
specifying operational details and open hours. Such narrative shall be co-signed by a representative
of the owner of the property.
3. The application must identify any proposed lighting related to the facility, and such lighting
must be extinguished when the facility is closed.
4. The facility may utilize a maximum of two (2) signs, each sign being no greater than 32 square
feet in total area, with no more than one such sign permitted to be freestanding. Such signs may
remain in place only during the approved dates of occupation, and shall comply with all other
requirements of the City’s sign ordinance.
5. Goods sold at such markets shall consist of fresh produce, food products, other garden vegetation
for consumption, use, or replanting, along with accessory materials clearly related to the
consumption or use of such products. In addition, up to 25% of the total number of vendors at a
farmer’s market may sell craft, art, or similar items as all or part of their goods for sale.
6. The facility must be served by an off-street parking supply equal in area to the size of the facility
itself.
7. The seasonal facilities shall be located only on property that can accommodate the use without
conflict with permanent facilities, including parking, circulation, and other activity.

MINUTES
PLANNING COMMISSION
MARCH 11, 2021
PUBLIC HEARINGS
None.
CONDITIONAL USE PERMIT – 2920 RICE STREET – GARDEN CENTER
The Community Development Director presented a request for a Conditional Use Permit at 2920
Rice Street. She stated that was that Hardware Hank business which will be taken over by Ace
Hardware. She stated that the previous business had a seasonal garden center as well, but the
new business would need to apply for its own CUP for the seasonal garden center. She reviewed
the proposed concept plan noting that staff prefers option B. She stated that a seasonal garden
center would be allowed provided that the request meets the criteria within the standards and
provided an overview. She stated that the required notification has been provided for the public
hearing which will be held by the City Council. She asked the Commission to consider
approving the CUP for the seasonal garden center.
Commissioner Kwapick asked if any comments have been received from the neighboring
businesses within the market center.
The Community Development Director replied that staff has not received any comments from
the businesses in that area. She noted that comments can still be received up until the public
hearing by the City Council.
Chair Schwalbach asked if there are any members of the public or representing the applicant that
would like to speak.
The Community Development Director stated that she spoke with the applicant prior to the
meeting to ensure staff had all the necessary information but he was not able to attend. She did
not see any persons in the audience that would like to attend.
Chair Schwalbach asked if the Commission would be approving both options A and B and the
applicant would then choose or whether the Commission would be asked to approve a specific
option.
The Community Development Director replied that staff recommends option B and noted that
the applicant did not have a preference and was open to either option.
Chair Schwalbach commented that this seems like a straightforward request as this use existed
for the previous business in this location.
Johnson introduced the following motion:
RECOMMENDING THE APPROVAL OF A CONDITIONAL USE PERMIT
APPLICATION TO ALLOW SEASONAL GARDEN CENTER, LOCATED AT 2920
2

MINUTES
PLANNING COMMISSION
MARCH 11, 2021
RICE STREET, PID 062922230031, SUBJECT TO THE FOLLOWING
CONDITIONS:
1. THE GARDEN CENTER OR FARMERS MARKET REGISTERS ITS DATES
OF OCCUPANCY OF THE PROPERTY EACH YEAR WITH THE CITY OF
LITTLE CANADA.
2. PRIOR TO OCCUPANCY, THE APPLICANT MUST FILE A SITE PLAN
WITH THE CITY SPECIFYING THE LOCATION OF THE FACILITY, ANY
PHYSICAL IMPROVEMENTS (WHETHER TEMPORARY OR
PERMANENT), AND A NARRATIVE SPECIFYING OPERATIONAL
DETAILS AND OPEN HOURS. SUCH NARRATIVE SHALL BE COSIGNED BY A REPRESENTATIVE OF THE OWNER OF THE PROPERTY.
3. THE APPLICANT MUST IDENTIFY ANY PROPOSED LIGHTING
RELATED TO THE FACILITY, AND SUCH LIGHTING MUST BE
EXTINGUISHED WHEN THE FACILITY IS CLOSED.
4. THE FACILITY MAY UTILIZE A MAXIMUM OF TWO SIGNS, EACH
SIGN BEING NO GREATER THAN 32 SQUARE FEET IN TOTAL AREA,
WITH NO MORE THAN ONE SUCH SIGN PERMITTED TO BE
FREESTANDING. SUCH SIGNS MAY REMAIN IN PLACE ONLY
DURING THE APPROVED DATES OF OCCUPATION AND SHALL
COMPLY WITH ALL OTHER REQUIREMENTS OF THE CITY’S SIGN
ORDINANCE.
5. GOODS SOLD AT SUCH MARKETS SHALL CONSIST OF FRESH
PRODUCE, FOOD PRODUCTS, OTHER GARDEN VEGETATION FOR
CONSUMPTION, USE OR REPLANTING, ALONG WITH ACCESSORY
MATERIALS CLEARLY RELATED TO THE CONSUMPTION OR USE OF
SUCH PRODUCTS. IN ADDITION, UP TO 25 PERCENT OF THE TOTAL
NUMBER OF VENDORS AT A FARMERS MARKET MAY SELL CRAFT,
ART, OR SIMILAR ITEMS AS ALL OR PART OF THEIR GOODS FOR
SALE.
6. THE FACILITY MUST BE SERVED BY AN OFF-STREET PARKING
SUPPLY EQUAL IN AREA TO THE SIZE OF THE FACILITY ITSELF.
7. THE SEASONAL FACILITIES SHALL BE LOCATED ONLY ON
PROPERTY THAT CAN ACCOMMODATE THE USE WITHOUT
CONFLICT WITH PERMANENT FACILITIES, INCLUDING PARKING,
CIRCULATION, AND OTHER ACTIVITIES.
The foregoing motion was duly seconded by Kwapick.
Ayes (7). Nays (0). Motion passed.
ZONING CODE DISCUSSION
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STAFF REPORT
TO:

Mayor Keis and Members of the City Council

FROM:

Bryce Shearen, Parks & Recreation/Community Services Manager
Chris Heineman, City Administrator

DATE:

March 21, 2021

RE:

Resolution of Support for Gervais Mill Park Grant Applications

ACTION TO BE CONSIDERED:
The City Council is asked to pass a Resolution Supporting the Minnesota Department of Natural
Resources Local Trail Connection Program Grant and pass a Resolution Supporting the
Minnesota Department of Natural Resources Outdoor Recreation Grant Program for Gervais
Mill Park improvements.
BACKGROUND:
The Gervais Mill Entrance Enhancement off Noel Drive has been identified in the City’s Capital
Improvement Fund (CIP) and has been a top priority by the Parks & Recreation Commission.
The goal of the enhancement is to create an accessible entrance area and connect the two trails to
keep pedestrians from having to use Noel Drive to access the trails. At the March 11, 2020, City
Council meeting, the City Council approved the design of the entrance area and trail connection.
After receiving bids for the project, the amount budgeted in 2020 was not enough to complete
the work. The budgeted amount was increased for 2021.
Staff has been working with Bolton & Menk to identify alternative funding sources and Bolton
& Menk has found two potential grant opportunities to help fund a portion of the project. Both
grants are through the Minnesota Department of Natural Resources. Part of the application
process is submitting Resolutions of Support for each grant (see attached). The 2021 Local Trail
Connection Grant requires $35,000 in non-state matching funds for the project. The total cost
for the trail connection is still being finalized at this time and will be included in the application.
SOURCE OF FUNDS:
The 2021 budget includes $110,000 in the General Capital Improvement Fund (Fund 400) for
this project. Should the grant funds be awarded, the City of Little Canada’s share of the cost
would be reduced to the required $35,000 match and any remaining project costs.
STAFF RECOMMENDATIONS:
Staff recommends that the City Council pass a Resolution of Support for following applications:
• Minnesota Department of Natural Resources Local Trail Connection Program
• Minnesota Department of Natural Resources Outdoor Recreation Program

City of Little Canada
Ramsey County, Minnesota
Resolution No. 2021-3-35
RESOLUTION SUPPORTING PURSUIT OF 2021 LOCAL TRAIL CONNECTION
PROGRAM FUNDING FROM MnDNR FOR THE GERVAIS MILL PARK TRAIL
IMPROVEMENTS PROJECT
WHEREAS, the City of Little Canada supports the grant application made to the Minnesota
Department of Natural Resources for the Local Trail Connections Program. The application is to
construct approximately 210 feet of connector trail for the Gervais Mill Park Trail System. The
trail system is located within 18 acres of Gervais Mill Park and connects to trails outside of the
Park, and
WHEREAS, the City of Little Canada recognizes that it has secured $35,000 in non-state cash
matching funds for this project.
NOW, THEREFORE, BE IT RESOLVED, if the City of Little Canada is awarded a grant by the
Minnesota Department of Natural resources, the City of Little Canada agrees to accept the grant
award, and may enter into an agreement with the State of Minnesota for the above referenced project.
The City of Little Canada will comply with all applicable laws, environmental requirements and
regulations as stated in the grant agreement, and
BE IT FURTHER RESOLVED that the applicant has read the Conflict of Interest Policy contained
in the Local Trail Connections Grant Manual and certifies it will report any actual, potential,
perceived, or organizational conflicts of interest upon discovery to the state related to the application
or grant award.
BE IT FURTHER RESOLVED, the City Council of the City of Little Canada names the fiscal agent
for the City of Little Canada for this project as:
Brenda Malinowski
Finance Director
City of Little Canada
515 Little Canada Road E.
Little Canada, MN 55117
BE IT FURTHER RESOLVED, the City of Little Canada hereby assures the Gervais Mill Trail will
be maintained for a period of no less than 20 years.
PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF LITTLE CANADA,
MINNESOTA, THIS 24TH DAY OF MARCH, 2021.
ATTEST:
______________________________
JOHN T. KEIS
Mayor

______________________________
CHRISTOPHER HEINEMAN
City Administrator

STATE OF MINNESOTA
COUNTY OF RAMSEY
I hereby certify that the foregoing Resolution is a true and correct copy of the Resolution presented
to and adopted by the City of Little Canada at a duly authorized meeting thereof held on the 24th day
of March, 2021, as shown by the minutes of said meeting in my possession.
Witness my hand as the City Clerk and the corporate seal of the City of Little Canada, the 24th day of
March, 2021.
________________________________
HEIDI HELLER
City Clerk
Seal

ATTACHMENT A - APPLICANT’S RESOLUTION
BE IT RESOLVED that CITY OF LITTLE CANADA act as legal sponsor for the project contained in
the Outdoor Recreation grant application to be submitted on 24/MARCH/2021 and that CHRIS
HEINEMAN is hereby authorized to apply to the Department of Natural Resources for funding
of this project on behalf of CITY OF LITTLE CANADA.
BE IT FURTHER RESOLVED that the applicant has read the Conflict of Interest Policy contained in
the Outdoor Recreation Grant Program Manual and, upon discovery, certifies it will report to
the State any actual, potential, or perceived individual or organizational conflicts of interest to
the application or grant award.
BE IT FURTHER RESOLVED that CITY OF LITTLE CANADA has the legal authority to apply for
financial assistance, and it has the financial capability to meet the match requirement (if any)
and ensure adequate construction, operation, maintenance and replacement of the proposed
project for its design life.
BE IT FURTHER RESOLVED that CITY OF LITTLE CANADA has not incurred any development costs
and has not entered into a written purchase agreement to acquire the property described in
the Cost Breakdown section on this application.
BE IT FURTHER RESOLVED that CITY OF LITTLE CANADA has or will acquire fee title or
permanent easement over the land described in the site plan included in the application.
BE IT FURTHER RESOLVED that, upon approval of its application by the State,
CITY OF LITTLE CANADA may enter into an agreement with the State for the above-referenced
project, and that CITY OF LITTLE CANADA certifies that it will comply with all applicable laws
and regulations as stated in the grant agreement including dedicating the park property for
uses consistent with the funding grant program into perpetuity.
NOW, THEREFORE BE IT RESOLVED that CHRIS HEINEMAN is hereby authorized to execute such
agreements as are necessary to implement the project on behalf of the applicant.
I CERTIFY THAT the above resolution was adopted by the City Council of LITTLE CANADA on
24/MARCH/2021.

SIGNED:
________________________________

WITNESSED:
_____________________________________

_______________________________

_____________________________________

(Signature)

(Title)

(Date)

(Signature)

(Title)

(Date)

STAFF REPORT
TO:

Mayor Keis and Members of the City Council

FROM:

Bill Dircks, Public Works Director

DATE:

March 24, 2021

RE:

Easement Agreement for Five-Start Manufactured Home Park

ACTION TO BE CONSIDERED:
Motion to approve the updated ingress/egress easement for Five-Star Mobile Estates Limited
Partnership over the City-owned parcel north of Twin Lake Boulevard.
BACKGROUND:
The Five-Star Mobile Home Estates manufactured home park is located in Vadnais Heights just
north of Twin Lake Boulevard. Back when it was first developed in 1962 a 23-foot easement for
ingress and egress off of Twin Lake Boulevard at Twin Lake Road was agreed upon by the City
of Little Canada and the park owners. The easement is one of three access points to the park
from the surrounding roads. It has never caused any issues for the City and the park ownership
has always maintained the roadway in the easement.
The existing ownership group is in the process of selling the park to another ownership group
and is cleaning up all of the title work and other issues that have been raised during sale
negotiations. The original easement document was pretty vague and only allowed for a 23’
easement. Five-Star Mobile Estates requested a 45-foot ingress/egress easement to ensure there
is adequate room for the access road since it is somewhat skewed and doesn’t exactly fit in the
23-foot easement. Some language was also added to allow for utilities to be run through the
easement to serve the park should it ever become necessary. The park is currently served with
all utilities and the easement is not used for any but that could change in the future.
City staff and the City Attorney have looked at the proposed easement and made some
modifications and additions to ensure the City’s interests are protected and the Five-Star group
was amenable to those changes with some slight changes of its own.
Should the City-owned parcel develop in the future the City would have the right to use the
ingress/egress road to access the parcel if that is how it was laid out. At that time, the City could
opt to turn the easement road into a public street that could serve both the development parcel
and the manufactured home park.
STAFF RECOMMENDATIONS:
Staff recommends approving the 45-foot ingress/egress easement for Five-Star Mobile Estates
Limited Partnership over the City-owned parcel of land north of Twin Lake Boulevard.

SPACE ABOVE THIS LINE FOR RECORDER’S USE

EASEMENT AGREEMENT
THIS EASEMENT AGREEMENT (this “Agreement”) is made as of _______, 2021, by
and between the CITY OF LITTLE CANADA, a Minnesota municipal corporation (“Grantor”),
and FIVE STAR MOBILE ESTATES LIMITED PARTNERSHIP, a Missouri limited partnership
(“Grantee”).
WHEREAS, Grantee owns that certain real property located in Ramsey County,
Minnesota, legally described on Exhibit A attached hereto and made a part hereof (the
“Benefited Property”);
WHEREAS, Grantor owns that certain real property located in Ramsey County,
Minnesota, legally described on Exhibit B attached hereto and made a part hereof (the
“Burdened Property”);
WHEREAS, Five Star Mobile Estates, a manufactured home park, was constructed on
the Benefited Property and includes a system of private streets a portion of which runs through
the Burdened Property and provides a route of ingress and egress between the Benefited Property
and Twin Lake Boulevard (formerly Owasso Boulevard) (such portion of the private streets
hereinafter the "South Portion of Bankers Drive");
WHEREAS, Grantee has requested and Grantor is willing to grant an easement to
Grantee over a portion of the Burdened Property for purposes of using and maintaining the South
Portion of Bankers Drive for ingress and egress to and from Twin Lake Boulevard.
NOW, THEREFORE, for good and valuable consideration, the receipt and sufficiency of
which is hereby acknowledged by the parties, Grantor and Grantee agree as follows:
1.
Grant of Easement. Grantor hereby grants and conveys to Grantee a perpetual,
non-exclusive easement, for the benefit of and appurtenant to the Benefited Property, over,
across, under and through that portion of the Burdened Property legally described on Exhibit C
hereto and depicted on Exhibit D hereto (the "Easement Area"), for purposes of vehicular and
DB04/0828208.0017/13868514.5
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pedestrian ingress and egress between the Benefited Property and Twin Lake Boulevard. The
Easement granted herein includes the right to maintain, repair, improve and replace the South
Portion of Bankers Drive, including any related drainage facilities, within the Easement Area.
The rights granted herein may be exercised by Grantee, its successors and assigns, and their
respective employees, agents, invitees and contractors, including but not limited to the residents
of Five Star Mobile Estates. Grantor reserves the right to use the Easement Area for vehicular
and pedestrian ingress and egress as well as the right to construct utilities which include but are
not limited to sanitary sewer, water, and storm sewer. In exercising these reserved rights, the
Grantor agrees to take reasonable steps to minimize any disruption to the use of the Easement
Area by the Grantee. However, the Grantor in no way guarantees that use of the easement by the
Grantee will not be disrupted.
2.
Maintenance of Private Street. Grantee shall keep the South Portion of Bankers
Drive in good condition and repair at Grantee's sole cost and expense, except that Grantor shall
be responsible for any damage caused by Grantor, its employees, agents, invitees and
contractors. In the event the Grantee contracts for labor or materials to be used in maintenance,
repairs, or reconstruction of the paved road located within the Easement Area, the Grantee shall
indemnify and hold Grantor harmless from all claims, actions, proceedings and costs of any
nature incurred (including reasonable attorneys fees and costs of suit) which directly result from
said construction activity. Any damages occurring to any portion of the Easement Area as a
result of such construction work shall be the responsibility of the Grantee and shall be properly
repaired by the Grantee at the Grantee’s sole cost and expense, to substantially the same
condition as existed immediately prior to such work. Grantee's obligation to indemnify and hold
Grantor harmless under this paragraph shall not apply to any personal injury or property damage
which is the direct result of any work performed within the Easement Area by the Grantor, its
employees, contractors, agents or servants.
3.
Indemnification. Grantee shall indemnify and hold Grantor harmless from and
against all liabilities, damages, claims, costs, reasonable attorney’s fees, and other similar
expenses which may be incurred by the Grantor by reason of bodily injury or death of any person
or damages to or destruction or loss of any property arising on or from the negligence or willful
misconduct of the Grantee, its tenants, contractors, employees, servants, agents, or invitees in
their use of the Easement Area, except where and to the extent that such liabilities, damages,
claims, costs, or other similar expenses arise or result, in whole or in part, from the gross
negligence or willful conduct of the Grantor, its tenant, contractors, employees, servants, agents,
or invitees. Any party shall give prompt and timely written notice to the other party of any claim
made or suit or action commenced against either party that might in anyway result in
indemnification under this agreement.
To further secure performance of this indemnification the Grantee shall name the Grantor
as an additional insured to its commercial general liability policy.
3.
Conversion to Public Street. Grantor may, in Grantor's discretion and with
reasonable advance written notice to Grantee, convert or cause the conversion of the South
Portion of Bankers Drive to a public street; provided that (i) such conversion, including without
limitation construction of any street improvements and/or utilities required therefor, shall be at
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no cost to Grantee, and (ii) during any period of construction, Grantor shall maintain a
reasonable route of direct ingress and egress between Twin Lake Boulevard and the remaining
portion of Bankers Drive on the Benefited Property. Upon the completion of any such
conversion (including without limitation the dedication of the Easement Area to the public for
street purposes and the physical opening of the public street) this Agreement and the easement
granted herein shall automatically terminate without any further action by either party and
Grantee's obligation to maintain the South Portion of Bankers Drive shall cease.
4.
Easement to Run with Land. The parties’ respective rights and obligations under
this Agreement shall run with the Benefited Property and the Burdened Property and shall be
binding upon and inure to the benefit of the parties hereto and all persons who now or hereafter
have any right, title or interest in and to said properties.
5.
Amendment. This Agreement may be amended only by an instrument signed by the
parties hereto or their respective successors and/or assigns
6.
Governing Law. This Agreement shall be governed by and construed and
enforced according to the laws of the State of Minnesota.

[This page intentionally left blank; signature pages follow]
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IN WITNESS WHEREOF, the parties have caused this Agreement to be duly executed as
of the date first written above.
FIVE STAR MOBILE ESTATES LIMITED PARTNERSHIP

By:

James R. Guidry
Managing General Partner

STATE OF MISSOURI

)

) ss.
COUNTY OF ___________ )
The foregoing instrument was acknowledged before me this ____ day of
____________________, 2021, by James R. Guidry, a Managing General Partner of Five Star
Mobile Estates Limited Partnership, a Missouri limited partnership, on behalf of the limited
partnership.

____________________________________
Notary Public
CITY OF LITTLE CANADA
By:

John Keis
Its: Mayor
STATE OF MINNESOTA
COUNTY OF RAMSEY

)
) ss.
)

The foregoing instrument was acknowledged before me this ____ day of
____________________, 2021, by John Keis, Mayor of the City of Little Canada, a Minnesota
municipal corporation, on behalf of said corporation.

____________________________________
Notary Public
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This document was prepared by:
Stinson LLP (RFD)
50 South Sixth Street, Suite 2600
Minneapolis, MN 55402
612-335-1500
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EXHIBIT A
Legal Description of Benefited Property
All that certain property situated in the County of Ramsey, State of Minnesota, and described as
follows:
Parcel A:
That part of the Northwest 1/4 and the Southwest 1/4 of Section 31, Township 30, Range 22,
described as follows:
Beginning at the Northeast corner of said Southwest 1/4; thence South along the East line of said
Southwest 1/4, 230 feet to the centerline of Owasso Boulevard; thence West along said
centerline 556 feet; thence Northeasterly by a deflective angle of 82 degrees 57 minutes
(measured East to North), 681 feet, more or less, to the line described in Book "361" of Deeds,
Page 369, as being South 82 degrees 10 minutes East; thence Southeasterly on said last described
line 491.7 feet, more or less, to the East line of said Northwest 1/4; thence South along the East
line of said Northwest 1/4, 283.6 feet, more or less, to the point of beginning, EXCEPT that
portion of said Parcel A lying Southerly of the East and West 1/4 section line of Section 31,
Township 30, Range 22, Ramsey County, Minnesota.
Parcel B:
All that part of Government Lot 3, and of the Southeast 1/4 of Section 31, Township 30, Range
22, bounded on the South by a line parallel to the East and West 1/4 section line of said Section
and distant 230 feet Southerly therefrom, on the West by the West line of said Government Lot 3
and said Southeast 1/4, on the North by the lands conveyed by Deed, recorded in Book 361 of
Deeds, Page 369, and on the East by Twin Lake and the land conveyed by Deed, recorded in
Book 173 of Deeds, Page 310,
EXCEPTING therefrom however, the following parts thereof, to-wit:
a) The West 200 feet thereof.
b) That part thereof which lies Southeasterly of the public road commonly known as Owasso
Boulevard.
c) That part thereof which lies Southwesterly, measured at right angles, from a line parallel to
and distant 200 feet
Southwesterly from the line described in the Deed recorded in Book 361 of Deeds, Page 369, as
running South 59 degrees 45 minutes East, 503 feet to a stake.
Parcel C:
All that part of the West 1/2 of Section 31, Township 30, Range 22, Ramsey County, Minnesota,
bounded on the South by a line parallel to the East and West 1/4 section line of said Section and
distant 230 feet Southerly therefrom; on the West by the Easterly line of the right-of-way of the
St. Paul Waterworks Conduit Line; on the North by the land conveyed by Deed, recorded in
Book 361 of Deeds, Page 369; and on the East by the land conveyed by Deed, recorded in Book
1815, Ramsey County Records, Page 4, EXCEPT that portion of said Parcel C lying Southerly of
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the East and West 1/4 section line of Section 31, Township 30, Range 22, Ramsey County,
Minnesota.
Parcel D:
Commencing at the intersection of the Northerly shore of Twin Lake where the dividing line
between Lots 6 and 7 of Vadnais Lake Villas, produced, would intersect the shore of said Lake;
thence North 40 degrees East along said produced line, 22 feet to the intersection of said line
with the Westerly line of land belonging to the Board of Water Commissioners of the City of
Saint Paul; thence running North 65 degrees 40 minutes West along said Westerly line, 504 feet
to a stake; thence running North 49 degrees 45 minutes West along said Westerly line 1,823 feet
to the Easterly line of the right-of-way of the St. Paul Waterworks conduit line; thence South 40
degrees 20 minutes West along the Easterly line of said right-of- way, 831 feet; thence South 25
degrees West, 320 feet; thence South 82 degrees 10 minutes East 1,150 feet; thence South 59
degrees 45 minutes East 953 feet to a post in Twin Lake; thence North 72 degrees 15 minutes
East, 565 feet to said point on the North shore of said Twin Lake, EXCEPT that part conveyed to
Lake Vadnais Gospel Tabernacle in Book 1044 of Deeds, Page 75 as Document No. 958871, all
being a part of Government Lots 2, 3, 4 and of the Northwest 1/4 of the Southeast 1/4, Section
31, Township 30, Range 22.
Parcel E:
That part of the West 200 feet of the Northeast 1/4 of Section 31, Township 30 North, Range 22
West, lying South of the Southerly line of land described in Book 361 of Deeds, Page 369 in the
office of the Register of Deeds in and for Ramsey County, Minnesota, EXCEPT that part
described as follows:
All that part of the West 200.00 feet of the Northeast Quarter of Section 31, Township 30 North,
Range 22 West, Ramsey County, Minnesota and lying Southwesterly of the following described
line:
Commencing at the southwest corner of said Northeast Quarter; thence northerly, along the west
line of said Northeast Quarter, a distance of 198.48 feet to the beginning of the line to be
described; thence southeasterly, to a point on the east line of said West 200.00 feet, 47.24 feet
north of the southeast corner of the West 200.00 feet and there terminating.
Parcel F:
That part of Lots 28 and 29, vacated VADNAIS LAKE VILLAS, Ramsey County, Minnesota,
described as follows: Beginning at a point on the south right-of-way line of Vadnais Boulevard
59 feet west of the north-south quarter line of Section 31, Township 30 North, Range 22 West;
thence south along a line parallel to the north-south quarter line of said section 31 a distance of
113 feet, more or less, to the intersection with the southwest line extended northwesterly of Lot
28, said VADNAIS LAKE VILLAS; thence northwesterly along the northwesterly extension of
the southwesterly line of Lots 13 through 28, said VADNAIS LAKE VILLAS, to the intersection
with the southerly right-of-way line of Vadnais Boulevard; thence easterly along said southerly
right-of-way line to the point of beginning..
Abstract Property
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EXHIBIT B
Legal Description of Burdened Property
Part of the Southwest Quarter North of the center line of Owasso Boulevard North and Easterly
of a line running Northeast at an angle of 82 degrees 57 minutes with said center line at a point
thereon 556 feet West from the East line of said Southwest Quarter, subject to boulevard and
easements, in Section 31, Township 30, Range 22 according to the recorded plat thereof.
AND
Part of the Southwest Quarter North of the center line of Owasso Boulevard North and East of
the Water Works right of way and Westerly of a line running Northeast at an angle of 82 degrees
57 minutes with said center line at a point thereon 556 feet West from the East line of said
Southwest Quarter, subject to boulevard and highway, in Section 31, Township 30, Range 22
according to the recorded plat thereof.
Abstract Property
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EXHIBIT C
Legal Description of Easement Area
An easement over, under and across the east 45.00 feet of the Southwest Quarter of Section 31,
Township 30, Range 22, Ramsey County, Minnesota, lying north of the north line of Twin Lake
Boulevard (formerly known as Owasso Boulevard).
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EXHIBIT D
Depiction of Easement Area

[See following page]
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STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Brenda Malinowski, Finance Director
Chris Heineman, City Administrator

DATE:

March 24, 2021

RE:

TIF Management Plan update

ACTION REQUESTED:
Approve the TIF Management Plan update proposal by Ehlers in an amount to not exceed $12,250.
BACKGROUND:
Since 2008, Ehlers has been updating the TIF Plan Management Plan periodically for the City’s
TIF districts. The most recent Plan was updated in 2016. The Plan summarizes each TIF District,
with recommendations for each district.
This Plan has been utilized in the recent past for various actions related to the districts such as
early district terminations (TIF 3-2), TIF modifications (TIF 3-3), and projects with the use of TIF
funds (TIF 3-2, Little Canada Streetscape project).
Since the last Plan update, two TIF Districts have been decertified, and two TIF Districts have
been certified. TIF Districts to be included in the update are:
District
TIF 2-1
TIF 3-2
TIF 3-3
TIF 5-1
TIF 6-1
TIF 7-1
TIF 7-2

Type
Pre-1990’s District
Redevelopment District
Housing District
Renewal & Renovation
Redevelopment District
Redevelopment District
Economic Development

Decertification Date
12/31/2017
12/31/2017
12/31/2029
12/31/2025
12/31/2039
12/31/2045
12/31/2028

With discussion on future development activities, it will be helpful to determine the opportunities
for the possible use of existing TIF in these developments. With the discussion of possible future
park capital projects, the Plan will identify future tax capacity increases as districts are decertified.
In addition, with recent council and staffing changes, it will be helpful as an education tool.
FUNDING:
The used of TIF funds are limited to certain expenditures identified by the Minnesota Tax
Increment Financing Act (TIF Act). Since the proposed fee is an allowable expenditure, the
funding is proposed to be the TIF Funds. While the plan update was not budgeted, there is
sufficient funding for this plan update in the TIF Funds.
STAFF RECOMMENDATION:
Approve the TIF Management Plan Update proposal by Ehlers in an amount to not exceed $12,250.

January 18, 2021
Brenda Malinowski
Finance Director
City of Little Canada
515 Little Canada Rd
Little Canada, MN 55117
Re: Proposal for a TIF Management Plan Update
Dear Brenda:
On behalf of Ehlers, I am pleased to present this proposal to provide a Tax
Increment Financing (“TIF”) Management Plan Update for the City of Little
Canada. We are deeply appreciative of our long-standing relationship with
the City and hope that our past efforts and this proposal demonstrate our
team’s collective qualifications – and surpass your expectations for quality
and value.
Ehlers first completed the City’s TIF Management Plan in 2008, with updates
in 2011 and 2016. Since then City staff, in consultation with Ehlers, have been
utilizing the plan to assist with budgeting and TIF-eligible expenditures. We
recommend periodically refreshing the plan to incorporate new TIF Districts,
remove decertified Districts, and ensure continued compliance with state
statutes.
Importantly, the TIF Management Plan also looks for opportunities. Is the City
using its ability to pool between districts? Can TIF be used for affordable
housing, if desired? Will a budget amendment allow the City to collect more
increment than originally anticipated? We have helped the City find
opportunities within existing TIF Districts to facilitate City development goals.

Scope of Work
The TIF Management Plan Update will include:


A cashflow projection for each District that will extend through the term
of the District and beyond for decertified districts



A thorough analysis of key compliance areas such as


Limitations on administrative expenses



The four- and five-year rules



Comparison to the TIF Plan budgets



Excess increment



A review of new developer agreements and amendments to existing
agreements to determine whether the developments are complying
with non-financial requirements, such as job creation or housing income
restrictions



A review of all active PAYGO Notes and prior payments



Identification of opportunities to maximize the use of TIF



Recommendations for potential actions such as budget modifications,
pooling, or allocation of administrative expenses.

The City will obtain TIF budgets for each District in Excel and a full report that
memorializes the key information about each district and provides a longterm management tool for staff.

Proposed Fees
The proposed project will be billed on an hourly basis with a not-to-exceed
fee of $12,250 (or $1,750 per TIF District).
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We appreciate your consideration of our proposal and look forward to further
discussing how Ehlers can help the City meet its development goals. If you have
any questions, please contact me at (651) 697-8508.
Respectfully submitted,

Todd Hagen
Senior Municipal Advisor
thagen@ehlers-inc.com
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